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UNCG’S VISION FOR TEACHING AND LEARNING

UNCG embraces student learning as its highest priority and provides exemplary learning
environments. The University establishes a diverse community of learning in which individual
differences are valued and interactions are encouraged in an atmosphere of mutual respect.

The faculty are committed to introducing students to the most important knowledge and research
in their disciplines, fostering intellectual depth and breadth, and opening students to new
possihilities for understanding themselves and the world. The faculty employ the growing body
of knowledge about learning and work continually to evaluate and improve their teaching
methods and materials. UNCG views learning as a shared responsibility, and accordingly,

maintains clear, high and consistent learning goals,

provides avariety of opportunities which foster intellectual growth,
empowers individual s to take responsibility for their own learning,
recognizes and supports diverse learning styles and level s of
development,

incorporates appropriate informational and instructional technologies,
* encouragestheintegration of knowledge across disciplines, and

* utilizes assessment, evaluation and feedback to improve teaching and
learning.

UNCG expects all students to communicate clearly and to make effective use of technology
appropriate to their studies. Students are encouraged to be actively engaged in their education.
UNCG graduates should be ready to continue as lifelong |earners and to face the challenges that
will confront them as responsible citizens of the state, the nation and the world.

- approved by the UNCG Faculty Senate
December 2, 1998

Also see “Seven Principles for Good Practice in Umilgraduate Education”
and “Guidelines for Good Practice in Graduate Educéon.” Both may be
found in Section 11l of this Guide.



|. GENERAL PROCEDURES AND DIRECTIONS



Introduction

All curricular actions originate in the academipdement. After approval by the department,
approval by the unit (College or School) curricidammittee is required. The final step is
approval by a University-wide committee or courtledt has been charged by the Faculty Senate
with the governance and coordination of curriculdUNCG, three committees fulfill this
charge: the Undergraduate Curriculum Committee (@@ Graduate Studies Committee
(GSC); and the General Education Council (GEC)iensubcommittees on Writing and
Speaking. In some cases approval by, or notifinatip GA or SACS for curricular changes is
required. All proposals for UCC and GEC shouldsbbmitted directly to the Office of
Undergraduate Studies.

Actions requiring approval by UCC and GSC:
New/amended courses;
New or revised programs (majors, concentrationsprs);
Routine course changes;
Discontinuation/moratorium of a course, prograngegree.

100-400 level course proposals for the actions almowst be submitted to the UCC;
600 level and above must be submitted to the GBCjé&vel proposals for the actions above
must be approved by both GSC and UCC.

PLEASE NOTE:

It is the department/program’s responsibility to review its curriculum and to submit
to the appropriate curriculum committee all requess or revisions and new/amended
course proposals. Revisions and courses submittedly on raw catalog copy to the
editors of theUndergraduate/Graduate School Bulletirdo not constitute official
curriculum revision requests and will not be incluced in the Bulletins until approved
by UCC and/or GSC.



CONTACT AND SUBMISSION INFORMATION

Proposals and revisions will not be reviewed withdithe original signature page with all
appropriate signatures.

Graduate Studies Committee

http://www.uncg.edu/grs/faculty/gsc_committee.html

Tel: 334 - 4034

Send documents to: GSC, 241 Mossman, Campus.

Submit: Twelve (12) double sided copies of proposalduttiag original signature pages.
Check the GSC website for meeting dates and sulumideadlines. Proposals received after the
stated deadline will be considered at the nextcided meeting.

Notification of committee actions: Actions and minutes of GSC meetings will be postédin
one week following each meeting on the GSC web :page
http://www.uncg.edu/grs/faculty/gsc_committee.html.

When necessary, actions will be communicated tade@nts by memorandum.

Undergraduate Curriculum Committee
http://provost.uncg.edu/Underedu/Curriculum_Committee

Tel: 334 —5393; 132 Mclver Building, Campus

Email Word or PDF documents as an attachment to: underged@uncg.eduAn original
signature sheet must be sent by campus mail onedaand submitted with documents.
Check the UCC website for meeting dates and submnisteadlines. Proposals received after
the stated deadline will be considered at the seix¢duled meeting.

Notification of committee actions: Actions and minutes of UCC meetings will be posted
within ten working days following each meeting tve tUCC web page:
http://provost.uncg.edu/Underedu/Curriculum_Comseitt

When necessary, actions will be communicated tade@nts by memorandum.

General Education Council

http://provost.uncg.edu/Underedu/General_Education/

Tel: 256-8533; 132 Mclver Building, Campus

Email Word or PDF documents as an attachment to: underged@uncg.edwill signature
sheets must be sent by campus mail or scanneduandtsed with documents. Check the
General Education Council website for meeting datessubmission deadlines. Proposals
received after the stated deadline will be consideat the next scheduled meeting.
Notification of committee actions: Actions and minutes of GEC meetings will be postétiin
ten working days following each meeting on the G page
http://provost.uncg.edu/Underedu/General_Education/

When necessary, actions will be communicated tade@nts by memorandum.

Office of Planning and Assessment
357 Mclver Building, Campus
Tel: 334-5975



IMPORTANT SUBMISSION DEADLINES

BULLETIN DEADLINE:

Deadline forsubmission of all curriculum changedcourse prefix revisions or new course
prefixes; new/amended courses; new or revised anogmajors, concentrations, minors);
and routine course changés]be included in the Bulletirfor the following academic year:

GSC - February 4, 2011
UCC - February 18, 2011
GEN ED COUNCIL — Contact General Education Cound (256-8533)

PLEASE NOTE: New or substantially revised degree programs, agragons, and minors
may not be offereduntil published in th8&ulletinsas required by SACSCOC, the regional
accrediting body for UNCG.

ADVISING SCHEDULE AND ELECTRONIC SCHEDULE DEADLINES :

The published deadlines for new course approvalsngolace to facilitate advising/registration
schedules. In order to best utilize the advigiragess, students and advisors must know the
availability and schedule of courses in advancee@asally in the cases of General Education
Courses and markers for those courses. With tbeption of new or substantially revised
degree programs, which must appear inBbketinsbefore being offered or required, curricular
changes approved after the deadlines stated alaovgtiti be posted on the electronic schedule.
For example, courses approved in April can appleatrenically for the fall semester.
Departments should understand, however, that deveeks may be required for the Registrar
to post these late-approved courses online, andatieachanges will not be available prior to
general advising/registration schedules.

DEADLINES FOR SUBMISSION OF FORMS TO UCC, GSC, OR GEN ED COUNCIL:
Submission of materials well ahead of the meetsitg @ essential to allow time for compilation
of the agenda and review of the materials by coteminembers. Please see the website for
each committee (on the previous page) where medéites and submission deadlines can be
found.



UNIT-LEVEL CURRICULUM COMMITTEE CONTACT INFORMATION

Approval of the unit-level committee is required béore submission to UCC, GSC,
or GEN ED COUNCIL.

College of Arts and Sciences
Curriculum and Teaching Committee
Contact Info: 105 Foust Building, Phone: 334+52

Bryan School of Business and Economics
Undergraduate Program Committee Curriculum Sarvoittee
Contact Info: 434 Bryan Building, Phone: 334-498

School of Education
Curriculum Committee
Contact Info: 325 Curry Building, Phone: 334-840

School of Health and Human Performance
HHP Curriculum Committee
Contact Info: 401C HHP Building, Phone: 334-574

School of Human Environmental Sciences
HES Curriculum Committee
Contact Info: 235 Stone Building, Phone: 256®3

School of Music, Theatre and Dance
Curriculum Committee
Contact Info: 220 Music Building, Phone 334-3638

School of Nursing
Curriculum Committee
Contact Info: Rm. 421 Moore Nursing Building,dPle: 334-5170

Teachers Academy
Contact Info: Rm. 318 Curry Building, Phone433412



PROCEDURES FOR SUBMISSION OF PROPOSALS

Timetable: It is recommended that course planning be statéshst one (1) year before the
proposed first offering of a course, in order timaf enough time for administrative actions.

Course Types:Please specify course type/instructional deliveogenon new or amended
course proposal forms.

ACT!

CLN
COL
CON

DIS
DSC
ENS!
IND!
INT?
LAB!
LEC
LEL?
LPF?

PRC
PRF!
RES?
SAB!
SEM
STL2
STO!

STT
STU!
THS!
TUT
VCF!
WEB!

Activity (physical activity,

exercise courses)

Clinical

Colloquium

Conversational Language

Course

Dissertation

Discussion

Ensemble

Independent Study

Internship

Laboratory

Lecture

Lecture & Lab

Lecture with Practicum/Field
Experience

Practicum

Performance

Research

Study Abroad Course

Seminar

Studio and Lecture

Studio/Other (used primarily for

Dance courses)

Student Teaching

Studio

Thesis

Tutorial

Video Conference

Web-based 100% of course
instruction is taught online

WLB 'Web and lab~50% of course
instruction is taught online and
~50% is a lab component

WLC? Web and lecture Course is taught
via face-to-face lecture and online
WLL? Web, lecture, and lab Course require-
ments include face-to-face lectures, lab
sessions, and an Internet component
WLS?2 Web, lecture, and studio Used
primarily for Dance courses
WTX? Web with on-campus tests and
examinations Used primarily for
Math courses
Web interaction involves more than the
placement of the course syllabus on the
instructor’s Web site or the use of Blackboard.
The course is defined as asynchronous
instruction where the instructor and student
are separated by time and space. Interaction in
these courses is primarily through discussion
forums, blogs, e-mail, and chat room
discussions.

1Will not be assigned to a general purpose
classroom.
2Nomore than fifty percent (50%) of
instruction will be assigned to general
purpose classroom.
3General purpose classrooms assigned based
on department request for specific dates.



Teacher Education Courses-The Teachers Academy, designed to strengthenvansity-wide
approach to the education of teachers and othdicpgdhool personnel, is responsible for coordimati
and ensuring the quality of all academic prograsasling to licensure of public school personnele Th
Teachers Academy reviews policies and program dpwents (i.e., new/revised courses, new/revised
programs, new/revised policies and proceduresatad by the College, the Schools, or the Teachers
Academy itself.

The Teachers Academy Executive Committee or itggdated ad hoc committee is the review agency
for the teacher education program. New or amerdadse proposals for professional education courses
must be reviewed by the Executive Committee andoyapl by the Council of Program Coordinators
prior to consideration by UCC or GSC.

New or amended course proposals for non-professashacation courses that affect a teacher education
program may not require a comprehensive revievhbyleachers Academy. The Executive Committee,
however, should receive a course matrix and/omatinee explanation demonstrating how the new or
revised course continues to meet the appropriateljues and competencies. The key principle igere
that program faculty are responsible for ensurimg) @ocumenting that changes in their programs do no
violate the licensure guidelines and competenaesvhich the program is approved. Questions
concerning documentation should be directed tA8s®ociate Dean for Teacher Education and Director
of the Teachers Academy.

Distance Learning Courses—€ourses designed for distance learning (distandaeror off campus)
must be approved and modified according to the gaoeedures required for on-campus courses. See
the UNCG Distance Education Policy.



Il. FLOW CHARTS FOR PROCEDURES TO FOLLOW FOR
DEVELOPMENT AND IMPLEMENTATION OF PROGRAMS



PRELIMINARY
PHASE

UNCG Steps for Implementing New Baccalaureate Deges or Majors

Department proposes new program to College/ScheahD

1% TO 2 YEARS PRIOR TO FIRST OFFERING PROGRAM, DEPARTMENT MUST:

PLANNING PHASE

PrepareAppendix A “Notification of Intent to Plan” a New B accalaureate, Master’s, or Specialist Program:
http://provost.uncg.edu/Underedu/Curriculum_Planning/

Submit “Notification of Intent to Plan...” with origal signatures on Signature Sheet for campus appimmthe following
order:
Department Curriculrm Committee (if applicable)

College/School’Curriculum Committee
Teachers Acgdemy (if applicable)
Colleg$/SchooI Dean

Undergraduate Curriculum Committee

UCC submits “Notification of Intent to Plan...” to Agciate Provost for Planning and Assessment, wHasubmit it toGA

ESTABLISHMENT PHASE

WITHIN 1 YEAR AFTER NOTIFICATION OF INTENT TO PLAN  HAS BEEN SUBMITTED TO GA,
DEPARTMENT MUST:

PrepareAppendix C Request for “Authorization to Establish” a New Degree Program
http://provost.uncg.edu/Underedu/Curriculum_Planning/

Submit “ Authorizatior to Establish’to Associate Provost for Planning and Assess (334-597E) for SACSCOC

Submit “Authorization to Establish” to Director 8tademic Resources (4-5494) in Provost’s Officer&uiew of
financial information

Submit “Authorization to Establish” with originaignatures on Signature Sheet for campus approvakirfiollowing

rder:
Department Curricuin Committee (if applicable)
College/SchoolCurriculum Committee
Teachers Ac&demy (if applicable)

Collegé/SchooI Dean

If approved, UCC submits final proposal to AssaeiBtovost for Planning and Assessment, who wilhstli to GA and
SACSCOC. Both GA and SACSCOC approval are requifgaproval by SACSCOC may take up to 6 months; GA
approval may take longer. The Associate ProvosPfanning and Assessment will determine if adddidorms are
required by SACSCOC based on the nature of theggapNo implementation may begin until both appte\are
received. Although new program proposals requraesinformation about courses, new or amended equsposals and
routine course changes related to the new progriirbewreviewedseparately and should be submitted to UCC after thg
program is approved by the UNC General Adminisbrati
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UNCG Steps for Implementing New Master’s or Speciat Degrees

PRELIMINARY
PHASE

Department proposes new program to College/ScheahD

College/School Dean submits 1-page abstract to De@he Graduate School (4-5596)

1% TO 2 YEARS PRIORTO FIRST OFFERING PROGRAM, DEPARTMENT MU ST:

PLANNING PHASE

PrepareAppendix A “Notification of Intent to Plan” a New B accalaureate, Master’s, or Specialist Program:
http://provost.uncg.edu/Underedu/Curriculum _Planning/

Submit draft of “Notification of Intent to Plan”.to Graduate School Dean (4-5596)

Submit “Notification of Intent to Plan...” with origal signatures on flow sheet for campus approvéiénfollowing
order:
Department Curricmum Committee (if applicable)

CoIIege/Scho& Curriculum Committee
Teachers Aéademy (if applicable)
Colleée/School Dean

GSC submits “Notification of Intent to Plan...” to #aciate Provost for Planning and Assessment, whesubimit it
to GA

WITHIN 1 YEAR AFTER NOTIFICATION OF INTENT TO PLAN  HAS BEEN SUBMITTED TO GA,
DEPARTMENT MUST:

ESTABLISHMENT PHASE

PrepareAppendix C Request for “Authorization to Establish” a New Degree Program
http://provost.uncg.edu/Underedu/Curriculum_Planning/

Submit draft of Authorization to Establish” to Guete School Dean (4-5596) and Associate Provostiémming and
Assessmer(334-597¢) for SACSCOC consultatiol

Submit “Authorization to Establish” to Director Atademic Resources (4-5494) in Provost’s Officeréuiew of
financial informatiol

Submit “Authorization to Establish” with originaignatures on flow sheet for campus approval infélewing order:
Department Curricu*um Committee (if applicable)

College/School Curriculum Committee
Teachers Academy (if applicable)
Colleg%/School Dean

Graduate Studies Commit (GSC'

If approved, GSC submits final proposal to AssacRitovost for Planning and Assessment, who wilhgtili to GA and
SACSCOC. Both GA and SACSCOC approval are requifgaproval by SACSCOC may take up to 6 months; GA
approval may take longer. The Associate ProvasPfanning and Assessment will determine if addiicforms are
required by SACSCOC based on the nature of thegsadpNo implementation may begin until both appie\are
received. Although new program proposals requiraesinformation about courses, new or amended equngposals
and routine course changes related to the new qmogiill be reviewed separately and should be subthib GSC after
the nroaram is annroved the LINC General Adminisation
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UNCG Steps for Implementing New Doctoral or First Pofessional Degree Programs

PRELIMINARY

PHASE

Department proposes new doctoral program to ColBsdmol Dean

College/School Dean submits 1-page abstract to D&é@he Graduate School (4-5596)

1% TO 2 YEARS PRIOR TO FIRST OFFERING PROGRAM, DEPARTMENT MUST:

PLANNING PHASE

PrepareAppendix B Request for “Authorization to Plan” a New Doctoral or First Professional Degree Program
http://provost.uncg.edu/Underedu/Curriculum _Planning/

Submit draft o Authorizatior to Plar...” to Graduate School Dear-5596)

Submit “Authorization to Plan...” with original sighaes on flow sheet for campus approval in theofeihg order:
Department Curriculym Committee (if applicable)

College/School Curriculum Committee
Teachers Aca*demy (if applicable)
College/School Dean

Graduate Studies Commit

GSC submits “Authorization to Plan...” to Associat®Wwst for Planning and Assessment, who will subtii GA

WITHIN 2 YEARS AFTER REQUEST TO PLAN HAS BEEN APPRO VED BY GA, DEPARTMENT
MUST:

ESTABLISHMENT PHASE

PrepareAppendix C Request for “Authorization to Establish” a New Degree Program
http://provost.uncg.edu/Underedu/Curriculum_Planning/

Submit draft of “Authorizatiorio Establish...” to Graduate School Dean (4-5596)As®bciate Provost for Planning
and Assessment (334-597r SACSCOC consultation

Submit “Authorizatiorto Establish...” to Director of Academic Resource{®4) in Provost’s Office for review of
financial informatiol

Submit “Authorization to Establish...” with originalgnatures on flow sheet for campus approval irfaHewing order:
Department Curriculum Committee (if applicable)

College/School (;‘urriculum Committee
Teachers Acagemy (if applicable)
College/f»chool Dean

Graduate Studies Committee

If approved, GSC submits final proposal to Assaciitovost for Planning and Assessment, who wilhstli to GA and
SACSCOC. Both GA and SACSCOC approval are requigabroval by SACSCOC may take up to 6 months; GA
approval may take longer. Office of Planning aresdssment will determine whether additional fornesraquired by
SACSCOC based on the nature of the proposal. Neeimgntation may begin until both approvals areixecke Although
new program proposals require some information tibbourses, new or amended course proposals andeadurse
changes related to the new program will be reviesegzhrately and should be submitted to GSC afeeptbgram is

annrnved hthe | INIC General Adminictratic

11



UNCG Steps for Implementing All On-Campus and Distace Learning
(on-line/off-campus) Certificates and Licensure Prgrams

PRELIMINARY
PHASE

PLANNING AND ESTABLISHMENT PHASE

Department proposes new certificate or licensuognam to Consult Division of Continual
College/School Dean. L, Learning if on-line course
Existing curriculum programs must also be approvéat development is needed
distance learning formats. (315-7044)

College/School Dean submits 1-page abstract todaoProvost for Planning and Assessment, whoutans
SACSCOC about required notifications, approval

MINIMUM 9 MONTHS PRIOR TO FIRST OFFERING PROGRAM,

DEPARTMENT MUST:

CompleteForm J “Certificate/Licensure Program Proposal”:
http://provost.uncg.edu/Underedu/Curriculum_Planning/
Also available in the Curriculum Guide:
http://provost.uncg.edu/publications/academic/currculum.asp

Submit Form J Certificate/Licensure Program Propash original signatures on Signature Sheet fampus
approval in the following order:

Department Curriculum Committee (if appliagbl
College/School Curriculum Committee
Teachers Academy (if applicable)

Graduate Studies Committee

GSC submits approved proposal to the Associateddtdor Planning and Assessment, who is responfible]
notifying General Administration (GA) and SACSCORhe Associate Provost for Planning and Assessment
will determine if additional forms are required B CSCOC based on the nature of the proposal swdamitt
Although new program proposals require some infoionaabout courses, new or amended course proposgls
and routine course changes related to the new gmogiill be reviewed separately and should be subohib
the GSC.
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PRELIMINARY
PHASE

UNCG STEPS FOR IMPLEMENTING ALL DISTANCE LEARNING
DEGREE PROGRAMS (ON-LINE/OFF-CAMPUS)

Department proposes new Distance Learning (DL) ranogo Consult Division of Continual
College/School Dearkxisting curriculum programs must also be Ly Learning if on-line course
approved for distance learning formats. development is needed (315-7044)

College/School Dean submits 1-page abstract to Bedndergraduate Studies (4-5393) or

Dean of The Graduate School (4-5596) and OfficBlanning and Assessment (334-5R@Bho consults SACSCOC abou
required notifications, approva

MINIMUM 9_MONTHS PRIOR TO FIRST OFFERING DL PROGRAM, DEPARTMENT MUS T:

Prepare Appendix F “Notification of Intent®dan a New DL Degree Program” proposal, found @wkbsite:
http://provost.uncg.edu/Underedu/Curriculum _Planning/

'(-',)J Submit “Notification of Intent to Plan .. proposal for campus approval in the following erd
% Department Curriculum Committee
g CoIIege/Sch0£I Curriculum Committee
% Teachers A+cademy (if applicable)
Z Undergraduate Curriculum Committee (UCC) or Grad&tudies Committee (GS
|
o
UCC or GSC submits final “Notification of Intent Blan ...” proposal to Associate Provost for Planrand Assessment
who is responsible for submitting it to GA
AFTER “NOTIFICATION OF INTENT TO PLAN ...” HAS BEEN A CKNOWLEDGED BY UNC- GA,
DEPARTMENT MUST:
Prepare Appendix G “Request for Authorization ttaBish a New DL Degree Program”, found on website:
http://provost.uncg.edu/publications/academic/curreulum.asp
Submit Appendix G “Request for Authorization to &slish..."to
the Dean of the Graduate School (4-5596), if greelpeogram
]
2 Submit “Request for Authorization to Establish ..roposal to Director of Academic Resources in Progsdsffice for
T review of financial information
o
=
w Submit “Request for Authorization to Establish ..roposal for campus approval in the following order:
% Department Curriculum Committee
n
5 College/Schogl Curriculum Committee
,f Teachers A;ademy (if applicable)
n
w

Undergraduate Curriculum Committee (UCC) or Gradigtudies Committee (GSC)

UCC or GSC submits final proposal to Associate Bsv¥or Planning and Assessment who is respongibleubmitting
it to UNC-GA and SACSCOC. Final approval may takete 6 monthsAlthough new program proposals require some
information about courses, new or amended couiggogals and routine course changes related toetligorogram will
be reviewed separately and should be submitted3@ br GSC after the program is approved by the @é¢@eral
Administration
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UNCG STEPS FOR NEW PROGRAM IMPLEMENTATION AND CHANG ES

AFTER PROGRAM HAS BEEN APPROVED BY UNC-GA & SACSCOC:

Office of Planning and Assessment sends notificatioGA and SACSCOC approval, effective term,
program information (including complete site addjeand approved CIP code(s) to the following:

) |

College/School Dean Academic Programs Committee

and Department Head

!

!

!

!

!

Department must: The University The Graduate Office of The Financial

« Submit related course| Registrar’s School (GRS) Undergraduate || Aid Office
proposals and routing | Office (URO) for graduate Studies for (FAO) for all
change requests for all programs. || programs. undergraduate || programs.
through curriculum programs

approval channels.

URO process

GRS process

FAOQO process

« Contact Division of includes: includes: includes:
Continual Learning » Adding » Adding » Submitting
(if applicable) for information to information to Revised
instructions on The Graduate Program
scheduling DL Undergraduate Bulletin (if Participation
courses. Bulletin (if applicable) Agreement

applicable) » Updating for Title IV
» Modifying graduation Eligibility
l SCT Banner audit * Following up
Curriculum information. on requests

Department may plan | | « Directing any * Request any from the U.S.

promotion and launch necessary new AOS code Dept of

for designated semester. changes to from URO Education.

current student
and applicant

records.

* Notifying
DCL, FAO,
US, and the
Department of
any new AOS
codes.
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lll. FORMS AND INSTRUCTIONS

15



Which form should you use?

New or Amended Course Propogabrm A)
Also see “Guidelines for Completing Form A” andd8dard Course Syllabus Format.”
Course/Program Consultatigiorm B)
Request for General Education Core Designaii@eneral Education Form)
Request for Writing Intensive (WI) MarkéGeneral Education Form)
Request for Speaking Intensive (Sl) Mark8eneral Education Form)
Request for Global or Global Non-Western Mar{@eneral Education Form)
Routine Course Change Requgsirm D)
Experimental Course Proposé&bfm E)
Concentrations, Second Academic Concentrationgrsielglajor Option, and/or Minorg&orm F)
Program RevisioifForm G)
Request for Service-Learning Course Designafimrm H)
Special Curriculum Option (Plan IlF¢rm 1)
Certificate/Licensure Proposgtorm J)
Request for Discontinuation/Moratorium of a Progt@orm K)
Request for Change of Degree Name or Title of astlx) Degree ProgrargiForm L)

FORMS FOR NOTIFYING AND REQUESTING AUTHORIZATION to  Plan or Establish a New
Program (found on the following website: http://provost.uncg.edu/Underedu/Curriculum_Plaghin
not included in the Curriculum Guide)

Notification of Intent to Plan a New Baccalaureatdaster’'s ProgranfAppendix A)

Request for Authorization to Plan a New DoctoraFwst Professional Degree Progréfppendix B)
Request for Authorization to Establish a New Ded?esgram(Appendix C)

Notification of Intent to Plan a New Distance Eduma Degree PrograrfAppendix F)

Request for Authorization to Establish a New Dis&akducation Degree Program or Site Through which
50% or More of a Degree Program is Provideégpendix G)

16



Course Prefix and Number

FORM A
NEW OR AMENDED COURSE PROPOSAL

Consult the Curriculum Guidefor Instructions. Complete this form an8ubmit: Twelve (12)
double sided copies of proposals, including oripgngnature pages to GSC (500-700 level). Submit
electronically as a word document or PDF file to@@nderged@uncg.edl{@100-400 level). If you
plan to request General Education markers or a GE€jjory designation you should attach the General
Education Form when you submit the proposal taQffeee of Undergraduate Studieblote that all
new or amended courses must be approved by UCEelibiy can be reviewed for General Education
markers or GEC category designatiorBrovide the following information for each iteralbw in the
space provided. Proposals with incomplete informmabr missing signatures will be returned.
( ) 1. Course identification:
a. Course prefix, number, title
b. New courseConsult Registrar’s Office for available number)  Amended course
c. All Possible Course Types: See page 6
( ) 2. Rationale for the course or course amendifeciude relationship to curriculum of the

program)

( ) 3. Specify grading method: letter grade _ or satisfactory/unsatisfactory

( ) 4. Can course be repeated for credit? Yedo  If yes, indicate specifics, including numbe
of hours for which a course can be repeated

( ) 5. Specify Credit (must use Course Credit Gtme Guide found on page 76)

( ) 6. Prerequisites (use specific course numbers)

() 7. Corequisites (use specific course numbers)

() 8. Registration Restrictions (e.g., majorf@mtration/minor; classification; level; campus;

college)

() 9. Course description, not to exceed 30 words

( )10. Mode of Delivery: (a) face-to-face on cammpb) face-to-face off campus site,
(c) online Internet (synchronous or asynchronoie§)videoconferencing

( )11. Requested date for first offering of theise

( )12. Consultation with other departments (Att&durse Consultation Form B)

( )13. Will this course satisfy requirements fay @aeacher education program?

Yes __ No __ Ifyes, refer to the Teachers Academy.

( )J24.NEW UNDERGRADUATE COURSE ONLY : Are you requesting a General Education Core
or Marker designation? Yes __ No _If so, attach the General Education Form IF YOU
WISH TO APPLY FOR A GEC CORE OR MARKER DESIGNATIORDR AN ALREADY-
EXISTING COURSE, DO NOT USE THIS FORM — See GehErducation Form.

( )15. Course SyllabusPlease use the appropriate course syllabus format the Curriculum Guide

( )16. Differentiation of requirements for undexduate and graduate studeb@®-level courses only.

Attach completed Signature Sheet for CurriculariRstsfound on page 18 of tHéurriculum Guide
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Signature Sheet for UNCG Curricular Requests (Forms\, F, G, J) AND
UNC-GA Notification of Intent to Plan/Request to PAn/Request to Establish
New Degree Programs (Appendices A, B, C, F, G) CieOne
See separate signature sheets for General Educatioequests and Forms B, D, E, H, I, K, L
Curricular requests will not be considered withoutthe appropriate signed signature sheet

Program Name:

OR
Course Prefix, Number, Title:

1.
Contact Person Telephone

2.

Date Chair, Department Curriculum Committeeafplicable) or Department Head
3.

Date Chair, Academic Unit (College/School Cuwrhicn Committee)
4,

Date Chair, The Teachers Academy (if applicable)

APPROVAL BY GSC OR UCC

DATE APPROVED Chair, Graduate Studies Comnitee

DATE APPROVED Chair, Undergraduate Curriculum Committee

UNCG: UCC/GSC: - Revised 2010
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GUIDELINES FOR COMPLETING FORM A (New or Amended Co urse Proposal)

To submit anew or amended course proposabmplete Form A. Provide all the required infatian on

the form, and obtain all required signatures besotemitting the course to the UCC or GSC for apakov

If you plan to request General Education markeig GEC category designation for undergraduate esurs

you should attach General Education Form when ybmd the proposal to the Office of Undergraduate

Studies.Note that all new or amended courses must be appdovy UCC before they can be reviewed

for General Education markers or GEC category dasagion.

Course Amendments Requiring Form A-The following changes are considered amendmerdsisbing

courses and need to be submitted to the UCC/GSé&pfmoval using Form A.

 Raising or lowering semester credit

» Changing a course number two or more levels

» Substantive change in course description

 Revision of student learning outcomes, except fen&dal Education recertification review for exigtin
courses.

Required Course-If a new or existing course is to be requireddoy program, a statement indicating

how the credits received for this course affectttital hours for a) graduation, b) the major comeeion,

where appropriate, and c) free electives shoulattaehed to the proposal.

These General Guidelines explain the various categof the New or Amended Course Proposal
(Form A). Additional guidelines for proposals faternship/practicum courses are found in this @uid

1. Coursddentification:

a) Course Prefix and NumberCourse levels reviewed by the UCC are 100, 200, 300, and 500.
Courses at the 500-level are reviewed first byGIS€, then by the UCC. Courses at the 600-
level and above are reviewed oblythe GSC. Courses at the 500 level can be takéoth
undergraduates and graduates and may not be tedtiaceither. When a course has been deleted
(inactivated), the University Registrar places aatarium on the use of the number for five years
before it may be used again. When renumberingaueasting new course numbers, the
Registrar’s Office must be consulted prior to sudsin to UCC or GSC.

Course Title The title should be limited to six words or fevead should clearly reflect the
content of the course. Care should be taken nasedechnical terms that may not be clear to
students or other non-specialists. The UCC or Ga¢ recommend changes in course titles.
Note that Banner allows only 30 characters (inclgdipaces) so be mindful of how your title may
be abbreviated for the academic transcript andt¢hedule of courses.

b) Self-explanatory

c) Course TypePlease refer to the list on page 6 or contacRegstrar’'s Office.

2. Rationale The rationale for the course or amendment shiodlidate the relationship to the
curriculum of the Department/College/School submgtthe course. Failure to include this item
may result in a delay in consideration of the psghdy the UCC/GSC.

GradingMethod Specify letter grade or satisfactory/unsatisiacbr pass/not pass.

Repeafor Credit Specify a limit to the number of hours for which acourse can be repeated
Indicate restrictions, for example, When topic ®ariMay be repeated once; May be repeated for
a total of x-number of hours; etc. The descripsbould make it clear that the content will be
radically different from one offering to the next.
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5. SpecifyCredit See “Course Credit Structure Guide” in this Guid
List semester hours credit, lecture or seminatasrihours and/or lab or studio hours.

6./7. Prerequisites/CorequisiteState clearly, with appropriate sequence inditdte., give specific
course numbers; indicate “permission of instructbthis is the only way a student can enroll in
the course). If you are requesting separate puesiees and Corequisites for this course, please
clearly differentiate. If a course can serve #seej list “prerequisite or corequisite,” but ndiat
Banner can check for only one (prerequisite isgreddle).

8. Regqistration RestrictiotJse this item to indicate when certain populatiare to be included or
excluded from enroliment. Banner-enforced categofior restrictions include: major,
concentration, minor, student classification, studevel, degree, program, campus, college,
student attribute, and student cohort.

9. CourseDescription The catalog description must be limited to 30dgoor fewer and should
communicate clearly to students the basic comtktite course. The UCC/GSC may request
that this be rewritten or incorporate minor resis. Prerequisites and other qualifiers are not
included in the limitation of 30 words or fewer.

10. Options for Mode of Deliverya) face-to-face on campus, (b) face-to-facecaffpus site,

(c) online Internet (synchronous or asynchrohadiag videoconferencing

12. ConsultationsSee Form B, UNCG Course Consultation in thisd8uiConsultations serve the
purposes of providing information as courtesy avalding course duplication. Please note
whether reservations/suggestions from consultatieere addressed. Please attach all course
consultation forms; if the consulting departmeiut ot return the form, this should be noted on
the form. You may also attach email correspondascevidence of consultations.

13. TeacheEducationProgram See “Teacher Education Courses.”

15. Coursesyllabus Use the standard format as a foundation foctwse syllabus unless this is a
course for an NCATE accredited program, includithgeacher education courses reviewed by the
Teacher’'s Academy. For these courses, use the lCGATabus format. Plain and consistent
language should be used throughout. Avoid jargetific to the discipline. The scope of
intended objectives and content selection shoulcbbsistent with the credit hours to be given,
the length of the term of instruction, the evalolatmethods, and student learning outcomes. For
General Education Courses, be sure that the sgllatearly and in sufficient detail to evaluate its
content, shows how the course learning goals, mstbbevaluation, and -- most importantly --
student assignments advance achievement of thd eaeral Education Learning Goals and the
GEC Student Learning Outcomes identified for yaategory or marker as described in the
Curriculum Guide Be sure that graded student work engagat@lGEC/Marker Student
Learning Outcomes, that the bulk of student worttegoted to General Education, and that the
course as a whole matches the general descriptmexpectations given for your category or
marker.

16. Differentiationof Requirement$or UndergraduatandGraduateStudents: 500-level Courses
Only: Syllabi for 500-level courses must distinguisdacly between learning outcomes and
assignments intended for undergraduate studentthard intended for graduate students.
Graduate students should undertake deeper andamiamg@ex work than undergraduate students
even when shared course content justifies teadyotig populations together. (See “SACS
Principles of Accreditation” in this Guide)
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PLEASE NOTE: StudentContract/AgencAgreement See “Additional Guidelines for Preparing
Proposals for Internships/Practicum Courses” is @uide

COMMENT : The following documents are included in this @jiand may be helpful in preparation of
the course syllabus:

“UNCG Vision for Teaching and Learning”

“Seven Principles for Good Practice in Undergradiaducation”

“Guidelines for Good Practice in Graduate Educdtion
See Section | of this Guide for detailed informatm where and how to submit proposals for curacul
Changes.
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ADDITIONAL GUIDELINES FOR PREPARING PROPOSALS
FOR INTERNSHIP/PRACTICUM COURSES

INTERNSHIP: PLEASE NOTE: StudentContract/AgencyAgreementinternships and practica are
covered by specific University policies. Please e information at:
http://provost.uncg.edu/publications/academic/anesgs.asp

Any career-related, supervised learning experiefdenited duration in which an individual takes an
responsible role in a setting outside the tradaiamiversity environment. The setting may be a-no
profit organization, a government office, or a pte/public, for-profit business. An internship niast
for a month, several months, or a year; be paibhmtary; be taken for academic credit or notfldke
time or part-time.There are some circumstances under which individwab participate in “for-profit”
private sector internships or training programs hago without compensationThis may apply to interns
who receive training for their own educational J@nkthe training meets certain criteria. The el@hination
of whether an internship or training program meleits exclusion depends upon all of the facts and
circumstances of each such program. The followiitgréa must be applied when making this deterniomat
* The internship, even though it includes actual apen of the facilities of the employer, is similar
to training which would be given in an educatiosaVvironment;
* The internship experience is for the benefit ofitiiern;
» The intern does not displace regular employeesybuts under close supervision of existing staff;
* The employer that provides the training derivesnmmediate advantage from the activities of the
intern; and on occasion its operations may actumlympeded;
* The intern is not necessarily entitled to a jothatconclusion of the internship; and
* The employer and the intern understand that tlegnns not entitled to wages for the time spent in
the internship.

INTERNSHIP/PRACTICUM COURSE : A structured, supervised internship activity tethto a
student's academic program that provides acadewetlit.c An internship course has specific learning
objectives, requires specific projects or assigrisyencludes supervision by both the employer and a
faculty supervisor, and includes periodic and/Ginal evaluation of the student and a grade detsethby
the faculty supervisor with input from the on-stgervisor.

References below are to items on Form A. Whereipénstructions are not noted here, the general
guidelines for any course proposal apply.

2. Rationaldor thecourse: Describe how the internship or practicum willend the student's
education through practical experience in a fegldtudy and/or enhance her/his career after
graduation. Provide a list of possible internsditps. (Please consider the full range of potentia
sites, including businesses, government agenaiisyal/recreational organizations, religious
organizations, civic organizations.)

3. Specificgradingmethod In addition to indicating whether the courséetser grade or pass/fail,
indicate here how the grade will be determinedneydupervising faculty member. What
components will it be based on: a paper, a podfaireport from the workplace supervisor,
performance in a seminar component?
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5. Specifycredit: Credit for an internship/practicum should be aadied by three digits which show:
Credit hours for the course: hours lecture per week if none): hours in the field per week

For example:
1-3:0:3-9 The course can be taken for 1-3 howditrthere are no lecture hours:

hours in the field per week depends on the rrrabcredit hours designated.
6:1:15 The course carries 6 hours credit: threme on-campus class or meeting per week:

there are 15 hours in the field per week.

9. Coursaescription For the student’s information, include inforneaitiabout the campus component
(seminar, meetings with faculty coordinator).

15. Coursesyllabus Follow the topics of the standard syllabus fasraéthough a few topics (e.g.,
teaching strategies, required texts, topicalimel)imay not be applicable. Be sure to include the

following:
» Student expectations and assignments: role imging the internship, work hours, reading

or bibliography assignments, oral or written reppportfolios, and/or work assessments.
» Topics for internship/practicuseminarsor meetings with faculty
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FORM B
COURSE/PROGRAM CONSULTATION
May be used for consultation regarding a new cqulsgree, major, minor,
concentration or certificate

To: Date:

From:

Course Prefix/Number/Title: Credit:
OR
Program Title:

This form serves the purposes of providing infoiiorats courtesy and avoiding duplication.
Please take this opportunity to review the enclatestription or syllabus and to comment upon it
in view of your department’s offering$:ailure to respond within 14 calendar days of theae
date will be interpreted as your unit’s support thfe proposal.

Haveno reservations

Havethe following reservations/suggestions

Name, Title, Department of person completing thisrf (please print or type):

Signed: Date:

The originating department is required to provide the UCC and/or GSC evidence that it has
consulted with other interested units concerning th aims and content of the proposed new
course or program.Please attach this cover sheet to a copy of theriggive material prepared for
the UCC/GSC when it is forwarded to the selectatsur® copy of the completed cover sheet will
be attached to the material to be forwarded tdX8€/GSC; use the original cover sheet if no
response is received.

Response from originating department:

COForm not returned by consulting department within 14 days

Approved by UCC 4/91
Amended 2009
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FORM D
ROUTINE COURSE CHANGE REQUEST
Use this form only for minor revisions to existingcourses

For course levels 500-700, submit one copy withinal signature to GSC, The Graduate School,
241 Mossman. For course levels 100-400, email edWoPDF attachment of this proposal to
underged@uncg.eduRoutine change requests for 500-level coursesheiforwarded to the UCC
after review by the GSC.

NOTE: Revisions to courses/curricula submitted to ThadBate School or the Registrar on
returned catalog proofs do NOT constitute an aficequest for routine course changes.

All routine course change requests should be copied the appropriate College or School
curriculum committee.

The following course revisions require submissionfaoutine change requests.

» Changing the prefix of a course (e.g. changing alMGurse to an MBA course)

» Changing a current or creating a new course ptefed by a program or department. Consult
Office of the Registrar for appropriate prefix.

» Adding, revising, or deleting a repeat-for-creditation (indicate specific number of hours for
which a course can be repeated)

» Changing a course number by no more than one (#\watlange is from 500 level to 400 level,
GSC must approve first)f change is to a 500-level course, then addresdfdrences for
undergraduate andgraduate level requirements.

» Revising a course title

 Revising course lecture/lab hour distribution withohanging the credit (credit changes require
submission of an Amended Course Proposal)

» Revising or deleting or adding a course prerequitco requisite

* Revising a course description (not to exceed 3@sg)or

 Deleting a course from the UNCG curriculum: to rexma course from a major program
requirement, use Form G, Program Revision Form

» Restoring a course within three years of its paligletion; if requesting General Education core
categories or markers (including WI/SI), the ceursust be approved by the current General
Education Council

» Changing the grading method of a course (e.g. fPONP to letter grade)

» Cross-listing courses (signatures from all depantsiare required). Cross-listed courses are
identical in every detail except for course prefind possible course number.

 Declaring course equivalencies. (Courses thasiargar - students should not receive credit for
both - but are not cross-listed.)

» Separating course lecture and lab into two sepamteses.

The following changes are NOT considered routine ahrequire submission of an Amended
Course Proposal:

* Raising or lowering course semester credit hours

» Changing a course number two or more levels

» Substantial Changes in course description
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» Revising Student Learning Outcomes in ways thahgbdhe purpose or substance of the course.
General Education courses undergoing recertiboatio not require submission of Form D to
UCC.

Describe in detail below the routine changes you arrequesting. Put “NA” if not applicable.
Course number and title of all courtbed are to be revised

Type(s) of change(s) requested (chafigeurse number; change of prerequisite; etc.)
Current course information

Requested change(s) to course infoomat

Exact catalog text for course (texdttwill appear in catalog)

Rationale

Effective datéChanges are NOT retroactive to preceding semester Bulletin)

AN AN AN AN AN AN
N N N N N N N
Nogk,rwpdpE

Course Prefix, Number and Title:
Submitted by:

Phone

Approved by Date
(Department Head/Director of Graduate Study)

PLEASE NOTE: Curriculum revisions to degree prograns require submission of a Program
Revision Form (G) found in this Guide. New concemnations for existing majors or new
minors and requests for second academic concentratis require submission of a
Concentrations, Second Academic Concentrations, Satd Major Option and/or Minors

Form (F).
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FORM E
UNCG EXPERIMENTAL COURSE PROPOSAL

Experimental courses are regular academic credises offered through established academic
programs to UNCG students. Please use a separatddr each experimental course proposal.
Once signatures of the Department Head and Co8egebl Dean have been obtained, send
undergraduate proposals electronically as a Wocdment taunderged@uncg.edor send one (1)
copy of graduate proposals with original signatuoeShe Graduate School, 241 Mossman
Building.

* Undergraduate level courses may use any numberXfithto 499 not currently in use (please
contact Registrar’s Office for available course bens). An Experimental Course can
neither carry General Education Category Core nor Marker Credit nor be listed as a
major or minor requirement.) Department/School may offer no more than three
undergraduate experimental courses per semestegrifiental courses are published in the
Undergraduate Bulletimn the year in which they are offered for histatipurposes.

» Graduate level courses must use 589 for coursestogeth undergraduates and graduates
and 711 for courses open to graduate students @dpartments/School may offer no more
than two graduate experimental courses per semaatken using the same number, courses
should be numbered 589A and 589B or 711A and 711B.

Proposals must be approved by the Department HEdlbge/School Dean, and either the Chair of
the Curriculum Subcommittee of the Graduate Stu@msmittee (711) or the Chair of the
Undergraduate Curriculum Committee (for courses49®) or both chairs (589).

Department: Contact Person
Phone: Date:
Semester/Year of Course Offering: Fall priry Summer

Approvals: Please sign and date below and fortkasdform to the next appropriate reviewing

authority.

Department Head: Date:
College/School Dean: Date:
GSC Curriculum Subcommittee Chair: Date:
Undergraduate Curriculum Committee Chair: Date:
Course Prefix: Course Number: Credit Hours:
Course Title:

Grading Format: P/NP or S/U or Letter Grades

Course Prerequisites and Restrictions:

Course Description: (Limit to 30 words or fewer)

Method of Instructionld Lecture O Seminar O Laboratory 0O Activity
0 Other (See complete list of course typgs. ®)

Please answer the following questions and attacboarrse outline.
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Has this course been offered in a previous sem@sterwith the same course number, title, credit
hours, prerequisites and description)?
Yes No ffyes”, during which semester and year was it offeéred

Do you plan to submit a proposal making this a @&remt course to be included in the UNCG
bulletin?
Yes No fivyes”, when will the proposal be submitted?

Will this course fulfill requirements for any graate degree or certificate program?
Yes No fires”, which degree or certification program?

Will this course require special resources (i.emputers)?
Yes No fires”, what special resources will be required?

If course number 589, please attach informatiodifiarentiations of requirements for
undergraduate and graduate students.
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FORM F
ADDITION, DELETION, OR MORATORIUM OF
CONCENTRATIONS, SECOND ACADEMIC CONCENTRATIONS (SAC ),
SECOND MAJOR OPTION, AND/OR MINORS

A concentration is a formalized curricular gexce approved by the UCC or GSC to achieve a
specific goalwithin a major. These goals may be externally controtiemtder to achieve
certification or accreditation or be internally tatied in order to define more closely a curricula
package or make an area of study more visible alathle.

Second academic concentrations proposed by degadrmust be approved by UCC before they can
be printed in th&ulletinsor be offered to students. Interdisciplinary setacademic concentrations
should be developed with participation of faculynh the departments involved and show approvahbey t
Teachers Academy (if applicable).

A minor is a formalized curricular sequence takgma studenobutsidehis/her major area of study and
consisting of a minimum of 15 hours of study. M&maust be approved by UCC or GSC before they can
be printed in th@ulletin or be offered to students. NOTE: At the gradistel, only doctoral minors are
offered with official codes.

A. Concentration/SAC Title:
Or
Minor Title:

B. Applicable Major:

C. Department:

D. The following information must be included ith groposals. Please examine the proposal anckchec
each item here to indicate that it is includedcltEigem should be numbered and in correct ordevelve
double-sided copies of the proposal, including origal signature page, must be submitted to the
GSC. Email Word or PDF documents to UCC as an aathment to: underged@uncg.edu
() 1. Requested action (new, delete, moratoriaimnges to specific courses must be submitted on
separate Routine Change Form
Rationale
Educational objectives
For whom planned
Program description
Requirements
Catalog text (include complete concentraininor requirements as they are to be published i
catalog)
() 8. Implementation date
()9. Consultation with other departments (d&tteorm B, Course/Program Consultation)

P N N e N
— N A N N
NOoO O AWN

Attach completed Signature Sheet for Curricularistsfound on page 18 of teurriculum Guide
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FORM G

PROGRAM REVISION
This form should be used to request the followingypes of undergraduate or graduate degree or
certificate curriculum revisions:
* Revising the name of a concentration or minor
* Revising the admission criteria for a major/minoricentration
 Revising the program learning goals for a majorbmniconcentration
» Revising the criteria for progression in a majorioriconcentration
* Revising the graduation requirements for a majoideatration
» Revising the GPA requirements for a major/minorfsoriration
* Revising the number of hours required for a majasree of its concentrations/minors
» Adding or deleting required courses for a major/ancelated areas without exceeding credit limits o

guidelines

* Revising course requirements for existing minors @ncentrations
» Specifying courses required by a program for GECKeliacredit
For undergraduate requests, email Word or PDF dentsras an attachmenih@derged@uncg.edu).
For graduate requests, submit twelve (12) douldleescopiesincluding original signature page: GSC,
The Graduate School, 241 Mossman Building.

Please noteUse Form D Routine Course Change Request fosioas to existing courses (course
number, credit, titles, descriptions, prerequisitisdetions, etc.); use Form F Concentrations, &&co
Academic Concentrations, Second Major Option, anldiiaors Guidelines for new concentrations or
minors within existing majors.

In April 2010, The Undergraduate Curriculum Committ ee approved a policy limiting the number
of hours of Special Topics courses from the same gkrtment that can be used toward major/related
area requirements. The maximum limit is 9 semestdnours for undergraduate degrees.

REQUEST FOR UNDERGRADUATE/GRADUATE PROGRAM REVISION

Department/Program

Submitted by Date

Complete the following and indicate “NA” if not dpgable.

Current name of major/program/concerdrdtninor

Effective date of revision

Rationale for revision

New name of concentration/minor

Number of hours required for major orgmam (Specify current as well as new

requirements if hour requirements are beingsexli

New or revised admission, progressiorGBA requirements

Courses to be added to and/or deleted fr@jor or relatedrea requirements, or from

concentrations/minors (List all required couyses

() 8. Include copy of memo notifying all defmaents that may be affected by this change; and
Bulletin copy indicating editing changes shoalsb be included (for example, because
this is a required or elective course in a progoffered by the departmei@R submit
Form B, Course/Program Consultation
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() 9. Changes in or additions to specified seuequirements for GEC category or marker
credit (undergraduate courses only)

() 10. Catalog text (include all program regments as they are to be published in Bulletin)

() 11. Retroactive revisions to programs tadents using previous Bulletiliést year,
revision, and rationale; for example, “these gram revisions are retroactive for
students entering UNCG Fall 2006 and later”).

Attach completed Signature Sheet for CurriculariRstsfound on page 18 of theurriculum Guide
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FORMH
REQUEST FOR SERVICE-LEARNING COURSE

Request For Service-Learning Course Designation

This form is to be completed by an instructor plagro teach a course or a section of a courseyusin
service-learning. New courses requesting SVL degign must first be approved by the UCC or GSC.
Applications for existing courses may be sent diydzy e-mail to the Service-Learning Review
Committee aemjanke@uncg.eduCourses requesting SVL designation must be approy¢he
Service-Learning Committee (overseen by the Offickeadership and Service-Learning).

PART |

Department nePho

Name of person completing request:

Course Number and title:

SVL credit is sought for:
[] the course as approved when taught by instructor

(L&asame, First Name)
[] all times the course is offered as proposed

If SVL credit is sought all times course is offer@giproposed, explain what will be done to ensure
appropriate faculty preparation to maintain thegnity of the course.

On average, students will be engaged in their servi hours per semester (5 hours per
academic credit minimum).

PART I

Attach to the form:

1) a brief description of the kinds of assignmentbaaised
2) examples of community sites

3) proposed service activities

4) strategies for integrating service and classroomkwo
5) opportunities for student leadership development
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PART Il

Acknowledge by checking that this proposed cournienveet each of the service-learning criteria:

[] Students in the class provide a neesiedlice to individuals, organizations, schools,
or other entities in the community.

[] The service experience relates to the subject mefttee course.

[ Critical considerations of the ethical dimensiohsammunity engagement are
demonstrated.

[] The course requires reflective strategies and @tppropriate assignments for the
student to integrate the service with the clagsrowstruction.

[] Academic credit is given for the completion of reqd class assignments as detailed
on the class syllabus and not for the servicealo

[] The service opportunities aim at the developmemésponsible community
citizenship.

[] The class offers a way to learn from other clasmbees (e.g. through reflection
sessions) as well as from the instructor.

[] Course options ensure that no student is requirgdtticipate in a placement that
creates a religious, political, and/or moral ¢iochfor the student.

[] Faculty member will assess how community needs weteas a result of student
participation.

PART IV
Attach a syllabus that follows the UNCG “Standamle Syllabus Format” (See Table of Contents).

This may also be found at the following link:
http://provost.uncg.edu/publications/academic/cuttim.asp

Definition of Academic Service-Learning

Service-Learning links community action and acaaestudy so that each strengthens the other. Swident
faculty, and community partners collaborate to énahudents to address community needs, initiat@ko
change, build effective relationships, enhance ewaai skills and develop civic literacy. Service-tr@ag
encourages critical consideration of the ethicalafisions of community engagement.
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SERVICE-LEARNING APPROVAL FORM
(print and mail)

.  Department

Course number and title

Department/Program

Submitted By: eDat

Approvals: Please sign and date below and fontlasdform to the next appropriate reviewing auttyori

Department Head: Date:

signature name - prahte

College/School Dean: Date:

signature name - printed

Send to the Office of Leadership and Service-Legtr214 EUC (attention Emily Janke)
[I. Service-Learning Designation Committee

Comments:

Chair Dapeaved
Service-Learning Committee

Cc: Ginny Brewer, The Graduate School
Karen Haywood, University Registrar’s Office
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SERVICE-LEARNING COURSE GUIDELINES

Service-Learning Course ProposalReviewProcess

A student’s work outside the classroom in a deggphaite should strive to meet a minimum diva
hours per credit hour commitment per semester for a course to recesar\ace-learning course
designation (for example, a 3-credit course shoedgiire no less than 15 hours of service, a 1-tredi
course should require no less than 5 hours of sEpeér semester).

Steps to receive approval for Service-Learning (SVL.Course Designation: Form H.)

1. Develop syllabus and complete Form H. Ple&setiie OLSL websitehttp://olsl.uncg.edy/or
make an appointment to talk with Emily Janke,igtssit Director for Service-Learning
(emjanke@uncg.eduf you would like assistance or additional resms to prepare your service-
learning course.

2. Submit a proposal to the proposing faculty mernstDepartment Chair/Head.

3. With the prior approval of said Department i@kiead, submit all parts of the course proposal
form; Request for Service-Learning Course Designatiohby e-mail to emjanke@uncg.edand
The Service-Learning Approval Form.Because the Service-Learning Approval Form regttine
signature of the Department Head/Chair, you musd gy campus mailto the Office of
Leadership and Service-Learning, 214 EUC (attertfonly Janke). The Office of Leadership and

Service-Learning (OLSL) will verify that the subrsign is complete when all materials have been

received by both e-mail and campus mail. If noe, submission will be sent back to the faculty
member requesting corrections or additional mdteria
Make sure you:

a) completen full the Request for Service-Learning Course Designdtiom

and Approval form.

b) attach all needed materials (there ave fequests under category II).

c) complete checklist for service-learnimgecia (category Ill).

d) attach a copy of the syllabus.

4. From the OLSL, a complete submission wilskbat by e-maito the SVL Course Approval
Committee Chair, who will forward the proposahtembers of the SVL Committee.

a) The course will be approved or the instuetill be asked to incorporate changes necessary
to meet the standards for UNCG service-learningaula. If the syllabus requires changes
or additions, detailed feedback will be providedy committee to the faculty member to
ensure future course approval.

. Faculty will be notified of approval or requés revisions. Any syllabus that does not meet th
SVL Course criteria will not receive the SVL desagjon in the Schedule of Courses. OLSL will
notify the Registrar’'s Office of approved courses.

. New courses requesting SVL designation mustla¢sapproved by the UCC or GSC. Existing
courses may be sent directly to the Service-lirgr@ommittee for review.
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FORM I
SPECIAL CURRICULUM OPTION (PLAN II)
Proposal Procedures and Format

Timetable

Developing a program is a time-consuming procefésndaking one year from initial intent to final
approval. Students must file a Statement of Intepursue Plan Il in the Office of Student Academi
Services prior to registering for their last 45 tsou

Procedures

Step one Consult with Director of Student Academic Seed¢SAS), who is the facilitator of all Plan 1l
programs and a member of all Plan [l committeeganding general requirements and procedures. étis/h
role is to ensure that all general university regmients and minimum admission requirements for the
desired departmental programs are met. File @@ttt of Intent to pursue a Plan Il program, wittopy

of your Unofficial Advising Record attached to tBatement, in the Office of Student Academic Sewic
Step two Select a faculty advisor with expertise in of¢he areas covered in your Plan Il program. If
the advisor is a member of the faculty of the Ggalef Arts and Sciences, consult the Associate Déan
the College regarding the appropriateness of adesligned Plan 1l program. Otherwise, ask thelfacu
member to serve as your advisor and chair of ytam P committee.

Step three With your advisor, select another appropriatermoer of the faculty to serve on the committee.
Step four With your committee (the faculty members andebior of SAS), develop an initial proposal.
Use “Plan Il — Format” to develop proposal. Hallecammittee members sign your proposal.

Step five Your advisor sends the proposal to the Direct@AS for review of courses and requirements.
Following verification of courses and requiremetit®, proposal is forwarded to the Associate Profarst
Undergraduate Education, who places the propostieagenda of the Undergraduate Curriculum
Committee (UCC) for approval. With the signatuféhe Chair of the UCC, the proposal has final
approval. The Chair of the UCC will forward theposal to the Office of Student Academic Services.

Summary

Initial proposal developed and approved by: Studaoulty advisor, additional committee member,
Director of Student Academic Servic&snal proposal approved by: The Undergraduate
Curriculum Committee.

Appeals

If your proposal is rejected, the Director of Stad&cademic Services will consult with your comrmaét
regarding the reasons for rejection. If recommgaoda of the UCC are met, UCC approval is granted
formally by the signature of the Chair of the UCIEconcerns raised cannot be corrected, the adwisy
consult the UCC Chair, who appoints a special tHpeyson subcommittee of the UCC (including one
person who had previously rejected the proposag\v@w the proposal and present the proposaleo th
UCC for a final decision.

Modifications

Following final approval, minor modifications (suak, course substitutions, deletions of courses, iat
your program may be made if approved by both yaaulty advisor and the Director of Student Academic
Services. Other modifications require the fullggdure indicated above.
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STATEMENT OF INTENT

Plan Il Course of Study

Name of Student:

I intend to develop a Plan Il program in an intectplinary field of study. The proposed title is:

Degree:

| have previously consulted with the appropriatpatements involved, but | am unable to pursue my
chosen field of study through an existing majohave at least 45 hours remaining prior to comghetif
a degree.

| understand that:
a) My program must meet
* a minimum of 122 semester hours
» General Education Requirements;

b) Plan Il is not merely a double major in twdd&

c) Plan Il is not considered an acceptable wawtnd department, school, or College
requirements, and no proposed program that igiche to an existing program with the
exception of such requirements will be accepted,;

d) itis my responsibility to locate an advisoraninas expertise in the interdisciplinary field |
wish to study and is willing to serve as my Mefaadvisor; and,

e) my proposed program must be fully approveddeioto pursue degree.

Student:

Signature of Student

Student ID# ot Social Security #) Date

Plan Il Committee:
Chair Date

Second Member for Committe Date
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PLAN Il PROPOSAL FORMAT

Title of Proposed Major

Description of the Proposed Major with rationale

Analysis of why existing majors will not satisfgur educational needs.
State your plans after graduation.

Course listing: (It is the student’s respongiptlo consult with departments regarding the

availability of courses during the semestesirgel.)

1. List each course above 100 level for your Rlamajor (Department, Course Number, Course
Title, Hours of Credit). You must have a minimof 24 semester hours of courses above the
100 level.

2. List catalog year you intend to follow for tBeneral Education requirements by category.
Include completed courses. You must fulfill mng requirements.

3. List number of free elective credits remainiagneet total of at least 122 hours.

4. List courses numbered 300 and above in yatireetoursework. You must have a minimum
total of 36 semester hours.

Identification: Include your name and Stud@¥# [not your Social Security #) on a cover sheet
and at the top of each page of proposal.

Approval: Type name of each committee membesr (elow) and your name with a line above
for each signature and the date signed.

Advisor/Committee Chair:

Date
Related Area Faculty:

Date
Director of Student
Academic Services:

Date
Student:

Date
UCC Chair:

Date
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FORM J

CERTIFICATE/LICENSURE PROGRAM PROPOSAL
See Chart: UNCG Steps for Implementing All On-Campus and Distze Learning (on-line/off-campus)
Certificates and Licensure Programs

Program Title:
Department:
Required Credit Hours:
Level:
O PB Post-Baccalaureate Certificate
O LP Post-Baccalaureate Licensure
O PM Post-Master Certificate
5. 6 Digit CIP Code:
6. Specialty Code: 00qIf you know the specialty code, then please repl@)0" with the correct value.
Otherwise, please leave "000" as the default value
7. Date of Initiation:
8. Check All that Apply To Program:

PonNE

Mode of Delivery Percentage of Total Hours Starting Date
Synchronous on-line (e.g., chat) <25%  25%-49%0%-89%  100%___
Asynchronous on-line

(e.g., discussion boards) <25%  25%-49%0%-99% 100%
Videoconferencing <25%  25%-49%  50%-99% 100%
Face-to-face on campus <25%  25%-49%  50%-99%0%1
Face-to-face off-campus site <25%  25%-49% 50%-9 100%

Provide Complete Address:

# Street Address  City County State Zip

9. Rationale for Offering Program: : (Additionally, pl ease include rationale for program
length/number of credit hours, including references to external professional standards,
accreditation requirements, etc., if applicable):

10. Educational Objectives:

11. For Whom Planned:

12. Admission Requirements (Please provide an explanation if no admissiessis required.)

13. Program Description:

14. Program Requirements:

15. Catalog Text:

16. Consultation with other departments(Attach consultation forms)

18. If you are proposing a new Distance Learningofline/off campus) version of an existing
program, will this version replace the existing vesion or will it be offered in addition to the
existing version?

Attach completed Signature Sheet for CurriculariRstsfound on page 18 of ti@urriculum Guide
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FORM K
REQUEST FOR DISCONTINUATION/MORATORIUM OF A PROGRAM

The discontinuation/moratorium of a program requires a similar procedure as that outlined for
planning and establishing a new program. Providette requested information below and obtain the
following signatures: Department Head/Chair; Dean of the Academic Umitt Beachers Academy, if
licensure is involved. After those signatures dfigexd, the proposal must be submitted to the
Undergraduate Curriculum Committee or Graduatei8sudommittee, as appropriate. Once approved by
UCC or GSC, the Associate Provost for PlanningAassessment will forward the request to General
Administration (GA) for approval by the Board of @Gonors and to SACSCOC. After approval by the GA
and SACSCOC, a letter will be sent to the campuscapied to the department; only then can the
program be discontinued.

CIP Code

Name of Program
Degree Awarded
Level (check one) Undergraduate Graduat

Teacher Licensure Included in Program (check orép Yes Licensure Awarded:

(Department must consult with Teachers Academy poioequesting discontinuation/moratorium of a
program that includes licensure — signature requetow.)

Department Academic Unit

Submitted by (please print)

Contact Information: Tel. # E-mail

Rationale: Attach 1-2 page document explainingdason for discontinuation/moratorium of the
program. Include the following information:

» date of proposed discontinuation

* beginning and end dates for the moratorium

* number of students currently enrolled in the progra

» steps to be taken to allow students enrolled imptbgram to complete their courses of study

» number of faculty members to be reassigned/discoed

* number of staff members to be reassigned/discoedinu

* number of EPA non-faculty to be reassigned/discoreii

« amount of funding to be reallocated based ondisisontinuation/moratorium

Complete and attach Required Approval Signatarethe following page.
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Required Approval Signatures
(FORM K)

Date
Head/Chair of Department: please sign & print name

Date
Dean of Academic Unit: please sign & print name

Date

Chair, The Teachers Academy (if applicable): pesign & print name

Date

Chair, UCC or GSC: please sign & print name
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FORM L
REQUEST FOR CHANGE OF DEGREE NAME OR TITLE
OF AN EXISTING DEGREE PROGRAM

* This form is accompanied by a memo prepared byl of the Department that requests the
change be made along with the rationale for shelmge.

* The memo and form are sent to the Dean of the 8sioiieal School or College.

» The Dean then forwards the Chair's memo and higitverto the Undergraduate Curriculum
Committee or the Graduate Studies Committee fprayal.

» Once approved by UCC or GSC, the Associate Prdeogtlanning and Assessment will forward
the request to General Administration (GA), fopagval by the Board of Governors.

* After approval by GA, a letter will be sent to tteempus and copied to the department. It is custpma
for new changes to be effective fall of the nex@demic year.

CIP Code

Name of Program

Degree Awarded Degree Reques

Level (check one) Undergraduate Graduat

Teacher Licensure Included in Program (check ordg Yes Licensure Awarded:

(Department must consult with Teachers Academy poioequesting change of degree designation of
a program that includes licensure — signature redyi

Department

Academic Unit

Submitted by (please print)

Contact Information: Tel &lm

Rationale: (Attach 1-2 page document explaining&ason for change of degree designation of the
program. Include information on numbers of studenirrently enrolled in the program and plans for
completion of the program by those students.)

Complete and attach Required Approval Signatarethe following page.
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Required Approval Signatures

(FORM L)
Date
Head/Chair of Department: please sign & print @am
Date
Dean of Academic Unit: please sign & print name
Date

Chair, The Teachers Academy (if applicable): pesign & print name

Date

Chair, UCC or GSC: please sign & print name
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V. GENERAL EDUCATION
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General Education Program

The UNCG General Education Program, approved byWHEG Faculty Senate in March 2000, is
effective for new undergraduates entering UNCGalh ZFO01 and thereafter. The Speaking Intensive (SI
General Education Marker requirement became efie¢tall 2002. The Faculty Senate and General
Faculty approved the following Mission Statemerd ararning Goals for the General Education
Program in April 2009:

UNCG General Education Mission and Goals

The faculty and staff of theniversity of North Carolina at Greensboro embrsitglent learning

as its highest priority. Our General EducationgPam provides students with the foundational
knowledge, skills, and values necessary to becalitind creative thinkersthical decision-

makers, effective communicators, and collaboradive engaged global citizens. The breadth of
General Education empowers our students to thevdealong learners who lead personally
fulfilling lives. The mandate to foster an educhperson belongs to the entire university, not to a
single department, unit or co-curricular prograhius, the General Education Program provides
foundations and alternative perspectives for theerspecialized knowledge gained in the major.
Likewise, the major builds upon and integrates Kieoge, skills, and attitudes learned in General
Education courses and the co-curriculum.

LG1. Foundational Skills: Think critically, communicate effectively, and depe
appropriate fundamental skills in quantitative amdormation literacies[GRD, WI, SI,
GLT, GFA, GPR, GHP, GMT, GNS, GSB, GL, GN]

LG2. The Physical and Natural World: Understand fundamental principles of
mathematics and science, and recognize their ralexan the world[GMT, GNS]

LG3*. Knowledge of Human Histories, Cultures, and he Self:Describe,

interpret, and evaluate the ideas, events, andesgwe traditions that have shaped
collective and individual human experience througjuiry and analysis in the diverse
disciplines of the humanities, religions, languadestories, and the arts.

[GLT, GFA, GPR, GHP, GSB, GL, GN]

LG4*. Knowledge of Social and Human BehaviorDescribe and explain
findings derived from the application of fundaméptanciples of empirical scientific
inquiry to illuminate and analyze social and huntamditions [GPR,GSB, GL, GN]

LG5*. Personal, Civic, and Professional DevelopmenDevelop a capacity for active citizenship,
ethics, social responsibility, personal growth, askdlls for lifelong learning in a global society.

In so doing, students will engage in free and dpeniry that fosters mutual respect across multiple
cultures and perspectivd$sFA, GPR, GNS, GSB, GL, GN]

To ensure that students attain these Student lrep€als by graduation, UNCG requires that
they complete the General Education Core (GEC)ireopents listed below. Other requirements
and opportunities in the major program, the minmogpam (if any), and the total undergraduate
experience build on the foundation of the GEC amtribute to the attainment of these goals.
Students are thus given the opportunity to workataxeach goal not just in one course, but in a
series of courses and learning experiences encedrftem the freshman through the senior year.
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Alternative ways to demonstrate competencies weilatzailable to students with documented
disabilities.

Approved by Faculty Senate on April 1, 2009

Approved by the General Faculty: April 29, 2009

*The Faculty Senate, on April 7, 2010, approvedftilewing changes: LG3 was divided into two goatsl LG4
was renumbered to LG5.

General Education Core Requirements (GEC)

I. GEC Category Requirements (36—37 total semesté@ours required)
Select courses as indicated from the following gaties:

Category

Humanities and Fine Arts
One course from Literature list (GLT)
One course from Fine Arts list (GFA)

One course from Philosophical/Religious/ Ethicaispectives list
(GPR)

One additional course from any of the above

Historical Perspectives (GHP)
One course from Historical Perspectives list

Natural Sciences (GNS)

Two courses from Natural Science list as follows:
One must be a laboratory course.
Each must have a different departmental prefix.

Mathematics (GMT)
One course from Mathematics list

Reasoning and Discourse (GRD)
ENG 101 or FMS 115 or RCO 101

One additional course from Reasoning and Discdigse

Social and Behavioral Science (GSB)
Two courses from Social and Behavioral Science list
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Il. GE Marker Requirements
Fulfill the following requirements:

One writing intensive course(indicated in the onlin&chedule of Coursdsy marker WI) in any
discipline

[In addition to this GE Writing Intensive requirentestudents must also complete a second Writing
Intensive course within the major. The College i And Sciences requires additional Writing Inigas
courses]

One speaking intensive coursé@ndicated in the onlin8chedule of Coursdxy marker Sl) in any
discipline

[In addition to this GE Speaking Intensive requiggt) students must also complete a second Speaking
Intensive course within the major.]

Four Global Perspectives coursefndicated in onliné&schedule of Coursdsy markers GL or GN)

At least one of the Global Perspectives courses oausy the GN (non-Western course) marker

GL/GN courses may include a maximum of two coumsesforeign language (6 s.h.)

One GL/GN course requirement is waived for eachesten completed in a credit-bearing Study Abroad
experience, up to a maximum of two course waiv&isummer program abroad counts as a semester.

A foreign language course completed to meet ansgiam deficiency does not meet a GL or GN
requirement.

Courses used to meet the core category requirerirabove) also fulfill the marker requirementshié
course carries the indicated marker in the orfiokedule of Course®ther marker courses are also
available, including courses in the major. It isrfore possible to meet all GE Marker requirements
while completing the courses under #l above antiarses required for the major.

Waivers of Marker Courses for Transfer Students

For students who initially transfer to UNCG as psior seniors, Sl and WI courses outside the major
requirements and two GL/GN courses are waived V&atng Intensive Courses for policies that govern
WI requirements for students transferring to thé&ge of Arts and Sciences.

[1l. Work toward Student Learning Goals outside the GEC

The General Education Core provides a foundatioprogress toward the UNCG Student Learning
Goals. These goals are then reinforced in the nagjdminor programs that students complete before
graduation. In addition to the GEC and marker nesuents described above, all bachelor’'s degree
programs require:

At least one additional writing intensive course (W) in the major

At least one additional speaking intensive cours&() in the major
Proficiency level in technology as required for themajor

Proficiency level in information skills/research agequired for the major
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General Education Approval Process
A. All new course proposalsequesting GEC category designation or generataaun markers:
1. Must be approved by the UCC before they can bevead by the General Education Council.
2. Wl and SI markers must be approved by the apprigp@ammittee before being forwarded to the
General Education Council.
3. Submissions must include the appropriate form énGlrriculum Guide with an explanation of how
the course meets general education learning floralise GEC category or marker(s) requested.
Attach an updated syllabus in the current sylldbumat outlined in th€urriculum Guide.

B. Requests for new GEC category designations mergé education markers fekisting courses
1. Wl and SI markers must be approved by the apprgp@ammittee before being forwarded to the
General Education Council. See General Educatishdvs (approved by the Faculty Senate
3/5/08).
2. Requests for GEC category designation and GL/GNenaifor existing courses will be forwarded
by the Office of Undergraduate Studies directlyh® General Education Council for review.

C. Requests for new WI/SI markers #tisting courses

1. Action items related to WI/SI markers for courskeady approved by UCC will be forwarded by
the Office of Undergraduate Studies directly te Brogram Assistant in the Communication Across
the Curriculum Office for distribution to the WI/8ommittees for their review and approval.

2. The Writing Intensive and Speaking Intensive Cortae# will act on requests for marker approval
by recommending (a) that it be approved or (b) ithraot be approved, or (c) by requesting more
information on the course from the sponsoring depent.

3. Where the Committee approves with modification,¢hair of the Committee shall be responsible
for the requisite contact with the originating @emic unit.

4. WI/SI Committee chairs will forward Committee recomndations to the General Education
Council.

5. All writing intensive and speaking intensive maskerust be approved by the Gen Ed Council
before the course is taught. No course may re@i or SI marker retroactively after the last
deadline for marker approval in the semester betoe course is taught.

6. The chair of the General Education Council willoggdinal marker approval to the Registrar's
Office.
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General Education Form:
Request for General Education Core or Marker Credit

E-mail General Education proposals as Word or matfuchents to_underged@uncg.edAll signature
sheets must be sent by campus mail or scanned wbditeed with documents. Check the General
Education Council website for meeting dates andrss&ion deadlines. Proposals received after the
stated deadline will be considered at the nextcuded meeting. NOTE: This form is used for ALL
General Education requests including new requestsGeneral Education categories designations or
markers AND recertification of existing general edtion courses. For advice about developing a
successful General Education Proposal and modebgytonsult theGeneral Education Handbook for
Faculty.

Basic Course Information

1. Course Number and Title:

2. Department: Phone:

3. Name and email of person initiating request:

4. Is the course foundational (i.e., does not mregspecialized knowledge)? []Yes[]No
5

6

7

. Is the course accessible to a general studeigraze? []Yes[]No

. Does the course have one or no prerequisites? []Yes[]No

. Does the course meet the intention of GEC asaddistribution? []Yes[]No
(If you answered “no” to any of questions 4-7, yoaurse probably does not qualify as a GEC, GL,
or GN course, though it can qualify as a WI oc@&lrse.)

8. Is this d_] New or Amended course being submitted to UCC,Jax course that is already in the
Undergraduate Bulletithat has not been amended?

9. Does the course description reflect the courGelseral Education content? [] Yes [ ] No

(If you answered “no” to question 9, submit appiaig catalog copy to UCC before submitting for
General Education credit. Note that you cannohgblahe course’s catalog copy in thedergraduate
Bulletinwith this form.)

General Education Core Categories and Markers
10. Please check the General Education Core Cgtegdarker(s) you are requesting for this course.

GEC Categories Note: A course may carry only one GEC categosygition. If the course you are
submitting has been previously approved for a @&€gory, that designation will be removed and
replaced by the designation you are currentlyesting if this proposal is approved.

[ 1 Fine Arts (GFA) [ 1 Natural Sciences (GNS)

[] Historical Perspectives (GHP) [] Philosophical, Religious, and Ethical Principl&PR)
[] Literature (GLT) [ ] Reasoning and Discourse (GRD)

[ ] Mathematics (GMT) [] Social and Behavioral Sciences (GSB)

Markers. Note: A course may carry multiple markers (ea@hlSI and WI), but may carry only one of the
Global markers (GL or GN).

[ ] Global (GL) [ 1 Speaking Intensive (SI)

[] Global Non-Western (GN)

[] Writing Intensive (WI)
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11. Please check the General Education LearniradsGloat students will achieve in this course.
Note that your students must engatiehe broad General Education Learning Goals sgetifi
for the GEC category or marker you are requesting

LG1. Foundational Skills
[] Think critically [ ] Develop appropriate fundamental skills in quatitigaliteracy
[ ] Communicate effectively [] Develop appropriate fundamental skills in inforroatliteracy

LG2. The Physical and Natural World
[] Understand fundamental principles of mathematickracognize its relevance in the world
[ ] Understand fundamental principles of science aodgnize its relevance in the world

LG3. Knowledge of Human Histories, Cultures, and the Bel

[ ] Describe, interpret, and evaluate the ideas, syant expressive traditions that have shapedctioke
and individual human experience through inquiry andlysis in the diverse disciplines of the
humanities[] religions,[] languaged, | histories, and_] the arts.

LG4. Knowledge of Social and Human Behavior
[ 1 Describe and explain findings derived from thplieation of fundamental principles of empirical
scientific inquiry to illuminate and analyze sodidland humai ] conditions.

LG5. Personal, Civic, and Professional Development

Develop a capacity in a global society fdractive citizenship,_] personal growtH, ] ethics[ | lifelong
learning, and[_] social responsibility{ ] Engage in free and open inquiry that fosters mutspect
across multiple cultures and perspectives.

Course Syllabus and Explanation of the Course’s Gemal Education Content

Note: If you are requesting WI or Sl credit ONLY, skip questions 12 and 13.

12. Attach a course syllabus using the standatdayd format in th€urriculum Guide If you are
submitting Form A to UCC for approval of a newamnended course, one syllabus is sufficient.

Be sure that the syllabus, clearly and in suffit@etail to evaluate its content, shows how thes®
learning goals, methods of evaluation, and -- nmpbrtantly -- student assignments advance stgtlent
achievement of the broad General Education Legr@ioals and the GEC Student Learning Outcomes
identified for your category or marker as desatibetheCurriculum Guide

Be sure that graded student work engages all E@/Rarker Student Learning Outcomes, that the
bulk of student work is devoted to General Eduegtand that the course as a whole matches the
general description and expectations given for gategory or marker.
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13. Attach a document (250 words or less) that

(1) explains how graded student work that appeath® syllabus enables students to achieve thelbroa
General Education Goals identified in #11 abowe, a

(2) explains how graded student work that appearhe syllabus enables students to achieve the GEC
Category or Marker-specific Student Learning @utes and general expectations as they appear in
theCurriculum Guide

A well-crafted syllabus will need relatively ligtlexplanation. If your explanation contains sultstin
information about assignments, papers, or exaaigibesn’t appear on your syllabus, you shoultseev
your syllabus to include it.

WI or SI Marker Requests

14. For WI marker requests ONLY, attach a full @xgltion of how the course addresses WI
Guidelines A-F below:
WI credit is sought for:
[] the course as approved when taught by: (Instrungore)
[] all times the course is offered according to thielglines submitted by these Instructors or others:

A. Indicate the range of writing assignments volliuse (i.e., their types and approximate number
and length).

B. Explain the ways in which those assignmentshwith help students improve their writing
and promote learning of class material.

C. Describe ways in which you will provide coadahiior students, including guidance in the required
revision of at least one substantial paper oerothajor writing assignment.

D. Explain how assessment of quality and improvanrestudents’ writing will be included in the
final grade.

E. Because of the personal attention and guiddnatestudents will receive, class size should not
exceed 25. In exceptional cases where this beuskceeded, specify what additional resources
(e.g. reduced teaching load, graduate teachgigtast) will ensure that students receive the
attention needed for a WI course.

F. If WI credit is sought all times the courseftered as proposed, explain what will be done to
ensure appropriate faculty preparation to maintfag¢ integrity of the course.

15. For Sl marker requests ONLY, attach an expiangtimit 250 words) of how the course satisfibe t
Sl marker guidelines that address points A-D below

Sl credit is sought for :

[] the course as approved when taught by: (Instrunztore)

[] all times the course is offered according to thielglines submitted by these Instructors or
others:
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. Attach a proposed syllabus with at least orex#je focused learning objective tied to oral
communication competency. The syllabus should i@#ect instruction time for developing oral
competency prior to speaking opportunities, dredgrading distribution should reflect graded oral
assignments (beyond regular class participatiades).

. What types of oral communication assignmentsaativities will you use? Describe in detail the
type of assignments (e.g., individual presentationall group project, small group presentation,
counseling interview, debate) you will use. Haill these activities both help students improve
their oral communication competency and prome&ering of class material?

. How will you assess oral communication competenWhat are the methods you will use and
how will they impact upon the final grade? Plemstude a rubric or other device that you will use
to assess oral communication competency. Se€Alzwebsite for examples.

. How will you provide instruction, constructifeedback, and opportunities for improvement? Be
specific.

Because of the personal attention and guiddnatestudents will receive, class size should not
exceed 25. In exceptional cases where this beuskceeded, specify what additional resources
(e.g., reduced teaching load, graduate teaclsisigtant) will ensure that students receive the
attention needed in a Speaking Intensive course.

GENERAL EDUCATION COUNCIL USE ONLY

Does the course meet General Education access#idihdards? ] Yes [ ] No Comments:

Does student work in the course adequately endgiegleroad General Education Learning Goals as
required for its category?
[]Yes[]No Comments:

Does student work in the course adequately endeg&EC Category/Marker Student Learning Outcot

and does the course meet general expectationsdaategory or markerf?] Yes [] No Comments:

nes
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Signature Sheet for General Education Requests

1.

Course Number Contact Person Telephone
2.

Date Department Head
3.

Date Approved Chair, Unit Curriculum Committee

All new or amended courses must be approved by Wefore they can be reviewed for General

Education markers or GEC category designations.

5. Approved Denied Date

(If denied, please explain denial on reverse)
Chair, Writing Intensive Subcommittee (if applicapl

6. Approved Denied Date

(If denied, please explain denial on reverse)

Chair, Speaking Intensive Subcommaifteapplicable)

7. Approved Denied Date

(If denied, please explain denial on reverse

Chair, General Education Council
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Guidelines for Requesting General Education Markersaand
Category Designation:

General Education proposals should explicitly stmow the course is designed to achieve the learning
goals of the General Education Progrand the learning outcomes of the GEC category or ntarke
requested. Be sure that the syllabus explicitowshhow the course learning goals, assignments, and
methods of evaluation relate to general educagaming outcomes.

General Education Program Learning Goals

LG1l. Foundational Skills: Think critically, communicate effectively, and depe
appropriate fundamental skills in quantitative amformation literacies[GRD, WI, SlI,
GLT, GFA, GPR, GHP, GMT, GNS, GSB, GL, GN]

LG2. The Physical and Natural World: Understand fundamental principles of
mathematics and science, and recognize their releva the world{GMT, GNS]

LG3*. Knowledge of Human Cultures Describe, interpret, and evaluate the ideas,
events, and expressive traditions that have shapbelctive and individual human
experience through inquiry and analysis in the dieadisciplines of the humanities,
religions, languages, histories, and the arf&GLT, GFA, GPR, GHP, GSB, GN, GL]

LG4*. Knowledge of Social and Human BehaviarDescribe and explain findings
derived from the application of fundamental prinegof empirical scientific inquiry to
illuminate and analyze social and human conditif@®R, GSB, GL, GN]

LG5*. Personal, Civic, and Professional DevelopmenDevelop a capacity for active
citizenship, ethics, social responsibility, persiogr@awth, and skills for lifelong learning in a
global society. In so doing, students will engagé&ée and open inquiry that fosters mutual
respect across multiple cultures and perspectiM@BA, GPR, GNS, GSB, GL, GN]

GEC Category and Marker Student Learning Outcomes
The following are brief descriptions of the Gendfdlication Core categories and markers, their
methods, and learning outcomes.

LITERATURE (GLT)
Under Review: 2010-2011
Students read and write about selected works afepand/or poetry from diverse cultural traditions,
analyzing the context, aims, and methods of lifeexipression.

I. Student Learning Goals - At the completion of tosirse, the student will be able to:
« Identify and understand varied characteristicstefdture
» Apply techniques of literary analysis to texts
» Use literary study to develop skills in carefuldey and clear writing
Demonstrate understanding of the diverse socthhastorical contexts in which literary
texts have been written and interpreted.
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Il. General Expectations
» Courses will be broad and foundational in natureytwill not assume extensive previous
knowledge
» Courses will be broad and foundational in natureytwill not assume extensive previous
knowledge
» Courses will satisfy most (if not all) of these dgiines

FINE ARTS (GFA)
Under Review 2010-2011
By focusing on painting, sculpture, architectumranda, dance, cinema, or music, students gain
understanding of the aims and methods of artisficession and the role of cultural traditions arttstc
value in human society.

[. Student Learning Goals - At the end of this seuthe student will be able to:

» Describe certain aims and methods of artistic atellectual expression through
painting, sculpture, drama, dance, cinema or music

* Demonstrate a basic understanding of art work$ &xpression of the values of a culture
at various periods in history

» Demonstrate understanding of and sensitivity tovearte cultural traditions that have
shaped our diverse society

» Demonstrate understanding of the importance afterexpression in the process of self-
understanding

» Evaluate information and interpret writing aboygaaticular art form or movement

» Write clearly , coherently and effectively aboigubject in the arts

» Continue learning about the arts, welcoming newwkadge and insight

Il. General Expectations
» Courses should be broad and foundational, and dmmtlrequire previous knowledge of
the subject
» Courses will satisfy most, if not all, of the Statléearning Goals.

PHILOSOPHICAL, RELIGIOUS, AND ETHICAL PRINCIPLES (G PR)
Under Review 2010-2011
For two or more significant philosophical, ethicahd/or religious traditions, students examine
and compare assumptions, modes of thought, amatte practices, and analyze their effects
on behavior.

l. Student Learning Goals - At the completion a$ ttourse, the student will be able to:
* |dentify and describe philosophical, religious, amcethical traditions that have shaped
societies in the past or the present
« Compare and contrast the assumptions, modes ajlihcattendant beliefs or practices of
two or more traditions or diverse voices in d@itian
» Discuss the possible and/or actual effects of apions, modes of thought, attendant
beliefs or practices upon social and personal\ieha
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[l.General Expectations
» Courses should be both foundational and broad
» Courses should examine two or more traditionsdiversity of voices within a tradition
and their effects upon behavior, with attentiothe development of the student learning
goals listed above.

HISTORICAL PERSPECTIVES (GHP)
Under Review 2011-2012
Students use an historical approach to a speeifion and period to explore the context of evesusiél
structure, economics, political systems, culturdyadiefs), evaluate evidence and divergent
interpretations, and communicate historical ideasriting.

I. Student Learning Goals - At the completion o$ ttourse, the student will be able to:
» Demonstrate a general knowledge and appreciatibistdrical events, social structures,
economics, political ideologies and systems gbslystems, or cultural expressions
» Demonstrate an understanding of some of the divesserical events, forces and/or
contexts in the ancient and modern world
» Analytically and critically evaluate historical elnce and divergent interpretations
» Communicate historical ideas clearly

Il. General Expectations
» Courses should be foundational; where possiblg,sheuld cover broad chronological
periods, topics, or themes
» Upper-level courses (300 level and above) shoulidhddladed only if periods or themes
are not otherwise included in more foundationalrses
» Courses should have subject matter that is histtanmature and be taught with a
historical focus

SOCIAL AND BEHAVIORAL SCIENCES (GSB)
Under Review 2012-2013
By focusing on a patrticular discipline which stugltbe behavior of individuals, groups, or organcra,
students learn to use its methodology and theatdt@mework to interpret, analyze, and evaluage th
broader social contexts of individual events anegibns.

[.  Student Learning Goals - At the completion a$ ttourse, the student will be able to:

» Describe the methodology and theoretical framewsed to study the interrelationship
between the individual and society

» Present a more informed understanding of the brcaamal or intellectual contexts of
individual events or situations

* Interpret writing and discourse related to the glo@nd behavioral sciences

* Analyze, synthesize, and evaluate information fthenviewpoint of the social and
behavioral sciences.

» Continue to gain new knowledge and insight frompghespective of this course
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II.  General Expectations
» To enhance students’ understanding of the behav¥iodividuals, groups, and
organization
* To enhance students’ understanding of methodsudf/stg social behavior and
institutions
* To enhance students’ understanding of the conckjptuaework of the social and
behavioral sciences

MATHEMATICS (GMT)

SLO in effect 2010-2014
A GMT designated course should provide studentspgrortunity to appreciate various concepts in funelatal
mathematics. The emphasis should be on abstraszinigg and not on routine manipulations.

Student Learning Objectives- At the completion of this course, the student Wibe able to:

1. Employ problem solving strategies in fundamentalh@matics that go beyond routine mathematical
operations and data manipulation.

Links to LG1: Develop appropriate fundamental skdlin quantitative literacy

Links to LG2: Understand principles of mathematiesd recognize its relevance in the world

2. Reason in mathematical systems.
Links to LG1: Think critically

3. Formulate and use mathematical models and applyensdtical concepts effectively to solve real-
world problems.
Links to LG2: Understand principles of mathematiesid recognize its relevance in the world

4. Evaluate decisions based on mathematically valitcjmies.
Links to LG1: Think critically
Links to LG2: Understand principles of mathematiesd recognize its relevance in the world

5. Communicate mathematical solutions clearly andcéffely.
Links to LG1: Communicate effectively

All of these SLO must be addressed at a significaihgvel.

*Definitions:
« Significant: A portion of a student’s grade is lzhsa student work products that demonstrate
achievement of the learning goal.
» Moderate: The learning goal is included in thelfgrade, but goal achievement is not a major plart o
the grade.
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NATURAL SCIENCES (GNS)
SLO in effect 2010-2014
By focusing on the concepts of a physical or bimabscience, students develop an understandisgiehtific
inquiry as they analyze empirical information, rlehow established scientific theories and priresghave been
developed, and examine the role that science jplagfsaping human societies.

Student Learning Objectives- At the completion of this course, the student Wibe able to:

1) Demonstrate an understanding of the principlesfcscientific inquiry (i.e. the “scientific method”)
o] LG1 (Think critically) — Significant

0] LG2 (Understand fundamental principles of sciencejgnificant

o] LG4 (Ethics; e.g. “scientific integrity”) - Moderate

2) Demonstrate knowledge of basic principles as thi@apply to broader concepts (e.g. global warming).
o] LG1 (Develop appropriate fundamental skills in infotioa literacy) - Moderate.

o] LG2 (Understand fundamental principles of science.Significant

3) Evaluate the credibility of sources of scienti@i information.

0] LG1 (Think critically) — Significant

o] LG1 (Develop appropriate fundamental skills in infotioa literacy) — Moderate

4) Analyze qualitative and quantitative empirical data.

0] LG1 (Think critically) — Significant

o] LG1 (Develop appropriate fundamental skills in quaivie literacy) — Moderate

5) Demonstrate an understanding of the impact of &nce on technology and society.

o] LG1 (Think Critically) - Moderate
0] LG2 (Understand fundamental principles of science.Significant
o] LG4 (Develop a capacity for social responsibility iglabal society) — Moderate

General Expectations

« Courses should introduce students to concepts thenstudy of the physical and biological aspecthef
universe

» Courses should help students understand sciedisfiplines at a broad, fundamental level

» Courses should teach a characteristic way of réagdhrough observation and the construction
and testing of generalizations

« Courses should also teach an appreciation forxiséeace of cause-and effect relationships and a
recognition that all human activity is carried @uthe context of natural conditions

*Definitions:

« Significant: A portion of a student’s grade is lzhsa student work products that demonstrate
achievement of the learning goal.

» Moderate: The learning goal is included in thelfgrade, but goal achievement is not a major plart o
the grade.
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REASONING AND DISCOURSE (GRD)
Under Review 2011-2012
Students gain skills in intellectual discourse]udig constructing cogent arguments, locating,
synthesizing and analyzing documents, and writimdyspeaking clearly, coherently, and
effectively.

I. Student Learning Goals - At the completion a$ ttourse, the student will be able to:
* Interpret and evaluate written and/or oral argument
* Locate and evaluate relevant information
» Construct and communicate cogent arguments

Il.General Expectations
» The content of the course should be foundational
 The skills taught should be applicable to a rarfgatellectual discourse

GLOBAL PERSPECTIVES (GL)
Under Review 2012-2013
In a course in any subject, students focus onrtfeggdonnections among regions of the world, inerpnd
evaluate information on diverse ecologies, humamesies, artistic achievements, or political systeand
gain sensitivity to cultural differences on a gloseale.

I. Student Learning Goals - At the completiontotcourse, the student will be able to:

* Demonstrate an understanding of the interconnex@omong regions of the world in such
aspects as colonial and neocolonial relationshipsyan rights, discourses of justice,
cultural and aesthetic developments, technologylogy, or epistemology

* Locate, interpret, and evaluate information on diegglobal cultures

» Demonstrate sensitivity to cultural differencesaoglobal scale

[l. General Expectations

* The “GL” marker indicates broad global perspectivasultures, nations, or sub-
nationalities in regions of the work other thare&rBritain or North America (with the
exception of indigenous peoples)

* A specific course should focus on the social, ditgr cultural, historical, geographic,
economic, religious, artistic, or political condits of peoples in regions other than Great
Britain or North America (with the exception ofligenous peoples)

« Curricular issues include matters of cultural, ab@olitical, economic, or historical change,
for example, human diversity, identity, interdegence, human rights, justice, political
systems, ecology, technology, material culturgast-colonial developments

» The term “global” carries with it an emphasis oa thter-connections between regions,
whether conceived in terms of colonial and neawalaelationships, human rights,
discourses of justice, cultural and aesthetic lbgveents, technology, ecology, or
epistemology.
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GLOBAL PERSPECTIVES/NONWESTERN (GN)
Under Review 2011-2012
In a course in any subject, students focus onrttegdonnections among regions of the world other
than North America, Great Britain, and contineiaftope, interpret and evaluate information on
diverse ecologies, human societies, artiste achiewnes, or political systems, and gain sensitivity
to cultural differences on a global scale.

l. Student Learning Goals - At the completion a$ ttourse, the student will be able to:

» Demonstrate an understanding of the interconnex@omong regions of the world,
including regions other than North America, GiBatain, and continental Europe, in
such aspects as colonial and neocolonial reldtipeshuman rights, discourses of
justice, cultural and aesthetic developments,neldgy, ecology, or epistemology

* Locate, interpret, and evaluate information on diegglobal cultures

» Demonstrate sensitivity to cultural differencesaoglobal scale

[l. General Expectations
* The “GN” marker indicates a subset of Global Perpes courses (see above) which
focuses on cultures, nations, or sub-nationalitidsurasia, the Caribbean, Central and
Latin America, East Asia, the Middle East, Nortfiiéda, Sub-Saharan Africa, South Asia
and the Pacific Islands, and indigenous peoplerataohe world
* A specific course should focus on the social, ditgr cultural, historical, geographic,
economic, artistic, or political conditions of gpdes outside the Anglo and Anglo-
American context, and of peoples of diasporic iadiyenous groups
 Curricular issues include matters of cultural, abgolitical, economic, or historical
change, for example, human diversity, identityelidependence, human rights, justice,
political systems, ecology, technology, materidture, or post-colonial developments
The term “global” carries with it an emphasis oae thter-connections between regions, whether
conceived in terms of colonial and neocolonialtieteships, human rights, discourses of
justice, cultural and aesthetic developments, telclyy, ecology, or epistemology

WRITING INTENSIVE (WI)
In a course in any subject, students demonstrateuhderstanding of its concepts and materiatsutyin
writing, using constructive criticism from readéosrevise drafts and produce one or more cleagreut,
and effective written assignments appropriate écfigid.
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l. Student Learning Goals — At the completion a$ tourse, the student will be able to:
* Demonstrate the ability to write clearly, cohergathd effectively about a particular
discipline
» Adapt modes of communication to the audience
* Incorporate constructive feedback from readersiarove the written work

Il. General Expectations

» A writing-intensive course has a special responsibility for improvshglents’ ability
to write in the context of learning about a parte discipline. It treatarriting as a
means of learning as well as a skill to be learn®dvriting intensive course does not
necessarily require lengthy research papkrtensive refers to the integration of
writing into the course rather than to the shesoant of writing involved.

e The course makes substantial and continuous usdtofg as a way of engaging
students with important questions and problenes mdirticular subject. Students may
become familiar with the material of the cours®tigh a variety of writing
assignments throughout the semester, including footnal (graded) and informal
(ungraded) work. The work required should bedeteto be appropriate to the
subject being taught.

* One important aim of a writing-intensive courséiishow students how to use drafts of a
paper to shape its form and content, incorporatorgments and ideas from readers.
Every writing-intensive course must include guidedsion as a requirement. A
proposed course in which students will have an topymity” to revise papers, or in
which papers “may be resubmitted” for a higher grawll not meet this requirement.
Rather,each proposed course must include at least ondanibse assignment in which
all students submit at least one draft for comméwoi® the instructor and then revise the
draft to take account of those comments. The instruabonly assigns and evaluates
writing but also provides instruction and coach@isgstudents write. In particular, he or
she comments on the students’ control over theestijatter, as well as on clarity,
organization, correctness, and effectiveness ofemgiion. Grades for writing
assignments reflect an assessment of both qualityraprovement in students’ writing.
The aim of the course is to use writing as a tooldarning about the subject matter and
to introduce ways of writing within the disciplinather than to provide formal
instruction in basic writing skills. Students canreferred to the Writing Center for
consultation as they revise drafts of a paper.

» Because of the personal attention and guidancesthdénts will receive, class size
should not exceed 25 unless additional resoureesltfing assistants, release from other
duties, etc.) are made available to the instructor.

SPEAKING INTENSIVE (SI)
In a course in any subject, students receive iostmi in an appropriate mode of oral communication
(interpersonal or small group communication, ospreational speaking), and enhanced opportundies t
practice improvement of oral communication skills.
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I. Student Learning Goals - At the completiortto$ course, the student will be able to:
» Speak clearly, coherently, and effectively as wslto adapt modes of communication to

2.

3.

4.

the audience

General Expectations
1.

A Speaking-Intensive course has two goals:
* to enhance subject area learning through activagargent in oral communication
» to improve a student’s ability in oral communicatio
A Speaking-Intensive course treats speakirsgrasans of learning via one of a variety of oral
contexts, including interpersonal communicationabigroup communication, and public
communication (presentational speaking). The @hoforal context should be appropriate to the
learning outcomes of the specific discipline.
A Speaking-Intensive course recognizes proaedproduct by including both formal
(graded) and informal (ungraded) assignmentsifiegractivities.
A Speaking-Intensive course includes:
* instructing students in effective oral communicatio
* giving students informed feedback
» providing opportunities for students to apply wtiedy have learned to subsequent

oral communication activities

. Assessment activities should be appropriagath assignment and could include a

variety of methods and products, emphasizing Qatlity and development of students’
skills. Students should be informed of the am®esit criteria.

GEC Category and Marker Review Pro«

The review of UNCG’s General Education program émdourses is a continuous process that requires
faculty guidance and participation. Recertificatie necessary in order to ensure that GEC courses
continue to meet the learning outcomes for whidy tlvere approved. Since the GEC category courses
have not been reviewed this recertification is Bsagy. The recertification process does not iraply
mistrust of faculty intentions or integrity — it$émply a means of ensuring the intentionality and
coherence of the general education curriculum amgatdy the faculty. Departments are responsibile fo
ensuring that GEC learning outcomes are addressaltisections of courses approved for general
education.

The General Education Council notifies faculty iBGcategories or marker areas that their courses
are due for review and recertification accordimghe following four-year cycle:

GMT, GNS: 2009-2010

GLT, GFA, GPR: 2010-2011

GHP, GN, GRD: 2011-2012

GSB, GL: 2012-2013

Note that recertification must be completed prattte Bulletin deadline included in the
Curriculum Guide for submission of all curriculwwhanges to the General Education Council.
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The Council will use the current GEC student leagroutcomes (SLOs) published in the Curriculum
Guide as a foundation for the recertification ap@roval of GEC category and marker courses until
they are revised through the recertification eavprocess.

Ad hoc GEC recertification subcommittee review @sx

» The General Education Council chair will submieguest to all Deans for recommended
appointments to ad hoc GEC recertification subcdtess for the GEC categories or markers
scheduled for recertification. All GEC recertifita subcommittees will be broadly representative
of University expertise from the College and pssienal schools.

= General Education Council members will serve asasgtatives to the GEC ad hoc
subcommittees to ensure consistency of the reprewess across GEC categories.

= The Council will run a workshop in August for adch@EC recertification subcommittee
members on General Education program goals and &igdnent. Ad hoc GEC recertification
subcommittees will be charged to revise the GEOS&s necessary to balance GEC
expectations and institutional needs.

» The ad hoc subcommittees will publish the revisexdt&LOs that must be addressed in all courses
in the GEC category or marker by the end of Saper. GEC category and marker SLOs must
identify alignment with general education progrgoals.

» The ad hoc GEC recertification subcommittees valiveene open meetings for broad faculty input
on the draft SLOs in October.

» The ad hoc subcommittees will revise SLOs base@auity feedback and submit final draft to
Council by the end of October.

» The General Education Council will either endotserevised SLOs or bring any issues lacking
consensus to the Faculty Senate for resolution.

» Faculty seeking recertification will submit syllabientifying instructional strategies and
documenting student work products that support G&€Egory requirements in the January of
the recertification year.

» The ad hoc GEC recertification subcommittees witlartify courses that meet GEC requirements.

» The ad hoc subcommittee will return syllabi not tmepGEC requirements to faculty with
suggestions for further revision.

» The ad hoc subcommittees will complete recertiforadf the category or marker under review and
submit final recertification report to the Counfat endorsement in March.

= The Council will hold an end-of-year meeting wittetad hoc recertification subcommittees to
review the process.

» Ad hoc GEC recertification subcommittees for categgounder review starting in Fall 2010 will
convene in Spring 2010 to begin the process a$irgythe GEC SLOs.

Courses with existing GEC markers or category agigns that have not been recertified upon
completion of the scheduled review cycle will nader retain their GEC status.
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If students are enrolled in a course that was tiéedrafter preregistration, all students will eaee
the general education credit that was advertisékdda course schedule when they registered.

Courses wishing to establish GEC certification rapgly at any time under current course approval
process identified in the Curriculum Guide.

The General Education Council will provide trainimgportunities for faculty seeking GEC
approval or recertification.

The General Education Council recognizes that taoull make changes in course syllabi to revise
course content and expects that syllabi shallicoatto address the GEC student learning outcomes
for which they were originally approved as outtiria the Curriculum Guide.

The Council may periodically request course syltatensure ongoing delivery of GEC learning
outcomes.

The four-year review cycle will repeat beginningidil4.

The General Education Council will request that\WiéS| committees will establish an ongoing
recertification process for all Wl and SI courses.

GEC CATEGORY AND MARKER REVIEW PROCESS: HSS, FMS, AND RCO GENERAL
EDUCATION SHELLS

. All shells for HSS and FMS retain permanent ceifion in GEC.

. The General Education Council shall review the auifstriative procedures that are used by the special
programs (HSS, FMS, RCO) to develop, review anpr@pe courses contributing to the general
education curriculum. The Council shall work wikie special programs to ensure that the procedures
are consistent with GEC and marker approval caitas well as the key principles of intentionality,
integration, and alignment. The directors of tlpecsal programs will provide the Council with
evidence that appropriate review processes go&aae to ensure the delivery of student learnirggo

in all GEC courses that are developed and offerdideir programs.

. Syllabus review for HSS and FMS shells:

a. Council shall submit requests for syllabi after #ohedule is loaded for the upcoming academic
year to coordinate with the relevant recertifioaticycle whenever possible. This procedure is
designed to ensure that the submitted syllabitb@dourses they represent reflect the most durren
SLOs for the categories and markers. (See betovCbuncil requests for 2010-2011. Note that
the requested syllabi shall be submitted in e8dying 2011 so they join all GLT, GFA, and GPR
courses undergoing review.) Courses and syllayeby reviewed and recertified shall represent
models for other courses and syllabi selectedlta §iven GEC shell.

b. Syllabi for shells that were not reviewed duringegular recertification cycle shall be reviewed by
the Council the next time they are scheduled bysSFMd HSS to ensure that they and the courses
they represent are updated to the new StudenningaOutcomes (SLOs) for the relevant GEC
category or Gen Ed marker.
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c. Whenever possible, syllabi submitted for reviewwdtdlaepresent courses regularly taught in the
programs.

d. The Council (or representatives thereof) shall warith the program directors and faculty
proposers to ensure that syllabi clearly docunteaw the course objectives and assignments
address General Education Goals and GEC catety@y.S

4. RCO needs to create Gen Ed-focused course shalghie ones used by HSS and FMS. The Council
shall work with the new RCO director (or represgine thereof) beginning in fall 2010 to ensuret tha
the proposals for the new course shells documertraent with General Education Goals and GEC
SLOs. While phasing in the development of the RO shells, priority shall be given to the GEC
categories already revised (GNS and GMT) to entwke model syllabi document the most current
SLOs. Shells and related syllabi for the GEC aatieg undergoing revision in 2010-2011 (GLT,
GFA, and GPR) shall be considered in spring 2@lite the SLOs for those categories have been
approved and as part of the recertification preeggonducted by the related ad hoc committees Onc
all RCO Gen Ed course shells are created and aggrehey shall be reviewed by the same system as
HSS and FMS outlined above.

5. The directors of the special programs (FMS, HSSOREhall be appointed to serve as officio
members of the Council. Their regular attendaric@aauncil meetings will further help to ensure that
the General Education components of their programes consistent with the General Education
curriculum.
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General Education Council: Regulations and Procedugs

Functions--The Council is charged with:

oo w»

ongoing review and maintenance of the General Hitutgoals,

assessment of student achievement of those goals,

oversight of the General Education requirementd, an

approval of requests for GEC markers and desigmatibhe Council shall establish an effective
structure for marker and designation approvalsititey include the establishmentaaf hoc
committees or the involvement of faculty consuieas needed.

Reservations

A.

B.

C.

All new or amended courses shall have receive@pipeoval of the Undergraduate Curriculum
Committee before they are reviewed by the Gertsgtatation Council.

WI and SI markers will be approved by the apprdapr@mmittee before being reviewed by the
General Education Council.

The College Additional Requirements (CAR) are adsténed by the College after general education
core designations have been approved by the &ldbgucation Council. The College is responsible
for assessment of student achievement of CARsgoal

Composition--The Council shall be composed of twelve voting merapsix faculty members from the
College and one from each of the six professiociabsls, oneex officiomember from the Library, and
additional ex officio members as needed. The Ghglibe the seventh member from the College andl wil
vote only in the case of a tie. (See Officers drdrtDuties, section VIII.)

A.

am

The Provost shall appoint the members of the Cdoancdhe recommendations of the Deans. The
Provost shall consult with the Deans to ensuaiedh eight GEC areas are represented by appsintee
with demonstrated expertise in the area he oreghresents, normally including having taught a GEC
course in that area prior to appointment.

Ex officiomembers will be appointed by the Provost as needed

Initially, members will be appointed either to thrgear or to two-year terms. Three members from
the College and three members from the profeaksmhools shall be appointed to initial three-year
terms, with the remaining appointments beingviar-year terms. Thereafter, all appointments well b
for three-year terms.

If any member of the Council shall resign in midatethen the Provost, at the recommendation

the appropriate Dean, shall appoint a qualifeslacement to serve the remainder of the member’s
term.

Council members serve a maximum of two consectitikee-year terms.

A student representative will be recommended bySiBA and appointed by the Provost as a non-
votingex officiomember.

An administrative assistant in the Office of Undadyate Studies shall serve as the secretarydor th
Council. The secretary shall prepare minutedi@froceedings of the Council and distribute them t
the members of the Council, the Chancellor, tlev®st, the Dean and department heads of the
College of Arts and Sciences, the deans, depattheaals and division chairs in each of the
professional schools, and all undergraduate pnogligectors. In addition, the secretary will agan

to have the Committee’s agenda and minutes placélde electronic bulletin board system.
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Organizational Structure

A. The Council will report directly to the Faculty $#e, and will be coordinated through the Office of
Undergraduate Studies.

B. The Writing Intensive and Speaking Intensive Corntee# shall continue, and will be supervised by
the Council.

Writing Intensive and Speaking Intensive Committees
1. Membership: Appointment to the Writing IntensiveleSpeaking Intensive Committees will be

made by the chair of the General Education Cduincconsultation with faculty representatives

WI/SI Committee chairs are elected by the respecfiommittees.

Chairs of the WI and SI Committees each design&teramittee member to serve as ex officio

member of the General Education Council.

4. Committee Duties: evaluate and approve requestsriting intensive and speaking intensive
markers, work with the Council in assessmentudent learning outcomes related to speaking
and writing, advise the General Education Countiissues related to writing and speaking
goals of the general education program.

2.
3.

Voting Procedures
A. Two-thirds of the voting members of the Courstibll constitute a quorum.
B. The chair of the Council will not be a votinggmber of the Council except in the case of tie vote

Course Approval Procedures:
A. All new course proposalsequesting GEC category designation or generajaoun markers:
1. Must be approved by the UCC before they @arebiewed by the General Education Council.
2. All new or amended courses must be approved®§ hkefore they can be reviewed for General
Education markers or GEC category designations.
3.  WI and Sl markers must be approved by the aptepCommittee before being forwarded to
the General Education Council. See General Edut&ouncil By-Laws, section VI.C
(approved by Faculty Senate 3/5/08).
4. Submissions must include the appropriate forthenCurriculum Guide with an explanation
of how the course meets general education leagoats for the GEC category or
marker(s) requested. Attach an updated syllabtisicurrent syllabus format outlined
in theCurriculum Guide.

B. Requests for new GEC category designationgoergl education markers fexisting courses
1. WIand SI markers must be approved by the ap@atepCommittee before being forwarded to
the General Education Council.
2. Requests for GEC category designation and Gli@kers for existing courses will be
forwarded by the Office of Undergraduate Educatoectly to the General Education Council
for review.
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C. Requests for new WI/SI markers &tisting courses

1. Action items related to WI/SI markers for cosrsdready approved by UCC will be
forwarded by the Office of Undergraduate Studiiesctly to the Program Assistant
in the Communication Across the Curriculum Offfoe distribution to the WI/SI
Committees for their review and approval.

2. The Writing Intensive and Speaking Intensive @Gottees will act on requests for
marker approval by recommending (a) that itlygreved or (b) that it not be approved,
or (c) by requesting more information on the seurom the sponsoring department.

3. Where the Committee approves with modificattbe, chair of the Committee shall be
responsible for the requisite contact with thiginating academic unit.

4. WI/SI Committee chairs will forward Committeecoenmendations to the General
Education Council.

5. All writing intensive and speaking intensive kens must be approved by the Gen
Ed Council before the course is taught. No coorag receive a WI or SI marker
retroactively after the last deadline for mar&pproval in the semester before the
course is taught.

6. The chair of the General Education Council véfort final marker approval to the
Registrar’'s Office.

Right of Appeal: The General Education Council shall grant the [ge of appeal of its decisions
in accordance with the following procedure:

A.

At a meeting of the Council subsequent to the anehech such a proposal was rejected, but
within six months of the Council’s decision, th@asor or sponsors of the proposal in question
shall appear before the Council to appeal. Inftbe discussion it appears that the issue cannot
be settled by further negotiation, and if thectgd proposal has received at least 3 affirmative
votes, the chair of the Council shall forward tbgquest to the Faculty Senate for appeal.

Upon the Senate's agreeing to hear the appeaptresor or sponsors of the proposal that has
been rejected shall represent the affirmativereaioe Faculty Senate and support motions for
the adoption of the proposal. The chair of tleai@il, or members designated by the Council
shall represent the decision of the Council.

Note: This appeals procedure defines the role of tenCil; it does not preclude or supersede any
appeals or review procedure established by theltysgenate.

Officers and Their Duties

A.

B.

C.

The chair of the Council will be the seventh menfbem the College and will not be a voting
member of the Council except in the case of dites.

The chair of the Council is elected annually inffe@loy by the voting members of the Council

to serve a one-year term and may be re-electea fmaximum of three consecutive terms.

The chair shall notify the members of the Commitiethe time and place of meetings, develop
the agenda, distribute the material pertinenhédeliberations of the Committee, and preside
during regular and special meetings.

In cooperation with the secretary, the chair stealvard the minutes of the Committee's meetings
to the Faculty Senate for its information.
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The chair, in consultation with the Dean of Undadyrate Studies, may appoint

ad hoc subcommittees to review and evaluate amteragertinent to the work of the Committee
as a whole: for example, to study new course @alspto review existing courses in the general
education program, or to evaluate assessment data.

The chair may call special meetings when the velafbusiness before the Committee cannot be
transacted in a reasonable period or when maitensusual urgency come before the Committee.
The chair shall submit to the Faculty Senate amalmeport on the Committee's actions and
recommendations

The chair shall submit other reports to the Progsseeded.

The Provost will support a course release forctier of the General Education Council.

Meetings of the Committee

A.

The Council shall convene at regularly scheduléerials to conduct business. The agenda

for these meetings shall be placed on the electimiletin board system at least five working
days prior to the meeting so that those who hargenless before the Council can plan to attend.
All meetings of the Committee shall be open to m@mber of the campus community.
Speaking privileges at meetings are specifigaiiyted to any member of the Council and to
others at the discretion of the chair.
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V. UNCG AND AGENCY POLICIES RELATED TO
CURRICULUM DEVELOPMEN T
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STANDARD COURSE SYLLABUS FORMAT

Syllabi in this format are appropriate for distiiion to students. The instructor may choose to add
additional items.NOTE: Syllabi for 500-level courses must distinguis clearly between learning
outcomes and assignments intended for undergraduastudents and those intended for graduate
students. Graduate students should undertake deepand more complex work than undergraduate
students even when shared course content justifiesaching both populations together.

COURSE NUMBER:

COURSE TITLE :

CREDITS:

PREREQUISITES/COREQUISITES:

FOR WHOM PLANNED : Indicate program and descriptive informationrsas level or required or

elective course in the undergraduate program @, upport, specialty, or required or elective seun
the concentration at the gradeagt!.

INSTRUCTOR INFORMATION : Office numbers, office hours, phone numbers, einckil addresses
should be listed.

CATALOG DESCRIPTION : The catalog description must be limited to 3Gdgoor fewer and should
communicate clearly to students the basic contetiteocourse. Prerequisites and other qualifiszsnat
included in the limitation of 30 words or fewer.

STUDENT LEARNING OUTCOMES : These must be stated as specifeasurableskills, knowledge,
or understanding that students will be able to destrateafter successful completion of the course.
(NOTE: Gaining “understanding” is not itself a stmd learning outcome; it is the demonstration of
understanding that counts.) Verbs from differewmels of learning must be used to illustrate a pregion
of student learning in the proposed course. Eaaimieg outcome should be developed with one verb
indicating the highest level of expected perforneanthe recommended language for stating learning
outcomes is: “Upon successful completion of thigsree students will be able to . For General
Education courses, be sure that the syllabus expiily shows how the course learning goals,
assignments, and methods of evaluation relate tomggral education program learning goals and
GEC category and marker student learning outcomesSee General Education Program learning
goals and GEC category and marker learning outcomesn page 54.

Refer toBloom’s taxonomy for developing student learningcomes. This link
(http://www.nwlink.com/~donclark/hrd/bloom.htjndlescribes different learning levels for all three
domains (cognitive--knowledge, affective—attitugeychomotor—skills) in Bloom'’s taxonomy.

71



Each course proposal should reflect the domairi(gaoning that is (are) most relevant to the ceurs
Bloom's Taxonomy is a useful tool for developingasi@eable learning objectives and has been updated
since its inception in 1956. A recent version regi8loom's with applications for learning in a new
technological era (see Bloom's Digital TaxonomyAogirew Churches for objectives related to
collaboration and current online technologies:
http://edorigami.wikispaces.com/Bloom%27s+Digitaék®nomy A helpful overview of the differences
between Bloom's Taxonomy (1956) and Anderson ardhohl's Revised Taxonomy (2000) may be
found athttp://www.uwsp.edu/education/lwilson/curric/newdaomy.htm For a quick reference, see the
examples of verbs useful for articulating studeathing outcomes based on Bloom’s Taxonomy at the
end of this Standard Syllabus.

TEACHING METHODS AND ASSIGNMENTS FOR ACHIEVING LEAR NING OUTCOMES:
Identify specific instructional methods and typéadtivities and assignments to be used by théh&zao
facilitate student achievement of the stated legyoutcomes - e.g., lectures; demonstrations; sttidy
written, audio/visual, or other materials; in-claéscussions; one-on-one conferences; group work;
student presentations; electronic chat activitiésplicitly tying specific instructional methodsdor
assignments to specific student learning outconis&lp students to know what skills, knowledge, o
understanding they are expected to work on gaimramd through each of the activities of the course
will also help them to understand what evidenctheir achievement you will be examining in evalogti
their work. For General Education coursesshre that the syllabus explicitly shows how theoarse
learning goals, assignments, and methods of evalii relate to general education program
learning goals and GEC category and marker studeriearning outcomes. See General Education
Program learning goals and GEC category and markelearning outcomes.

EVALUATION AND GRADING : Explain the standards on the basis of which sttslen-class work
and assignments will be evaluated, and show tla¢igakhip between each individually graded
assignment and the calculation of the midterm aral §rade for the course. Since all work undestak
by students in a course should provide an oppdytimi them to demonstrate their achievement ofane
more of the stated learning outcomes, both in-@asisout-of-class assignment prompts and grading
standards should be explicitly linked to and comgalfy consistent with the learning outcomes. For
General Education course® sure that the syllabus explicitly shows how theoarse learning goals,
assignments, and methods of evaluation relate tomgral education program learning goals and
GEC category and marker student learning outcomesSee General Education Program learning
goals and GEC category and marker learning outcomes

REQUIRED TEXTS/READINGS/REFERENCES: Use full citations. Bibliographies should be
current. Briefly justify the use of items publisheore than five years ago.

TOPICAL OUTLINE/CALENDAR : The course outline should contain sufficient laieekly detail to
permit assessment of agreement between actuaint@me stated objectives and catalog description.

ACADEMIC INTEGRITY POLICY : Each student is required to sign the Acadentigiity Policy on
all major work submitted for the course. RefetlfdCG Undergraduate Bulletin/Graduate Bulletin.
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ATTENDANCE POLICY : Faculty expectations for course attendance shioelidocumented in the
syllabus.

FINAL EXAMINATION : Final examinations may be required at the digmmedf faculty and must be
scheduled in the course syllabus. Exceptions tooldeniors in the Honors Program.

ADDITIONAL REQUIREMENTS : A few examples of these requirements are: patjoa for class,
absence policy, and late work penalty.

BLOOM’'S TAXONOMY provides verbs that are useful for articulatingdent learning outcomes in
each of the three domains. The examples belowrgenized in distinct levels listed from the simples
behavior to the most complex.

Cognitive: Mental Skills (Knowledgé
Knowledge: defines, describes, identifies, labedts, matches, names, outlines, recalls, represiuc
selects, states
Comprehension: converts, defends, distinguishéisp&®s, explains, extends, generalizes, gives
examples, infers, interprets, paraphrases, psedm®irites, summarizes, translates
Application: applies, changes, computes, congragmonstrates, discovers, manipulates, modifies,
operates, predicts, prepares, produces, reldteass solves, uses

Analysis: analyzes, breaks down, compares, cdetrdimgrams, deconstructs, differentiates,
discriminates, distinguishes, identifies, illusts infers, outlines, relates, selects,
separates

Synthesis: categorizes, combines, compiles, coeypaseates, devises, designs, explains, generates,

modifies, organizes, plans, rearranges, recoristrigiates, reorganizes, revises, rewrites,
summarizes, tells, writes

Evaluation: appraises, compares, concludes, istrexiticizes, critiques, defends, describes,
discriminates, evaluates, explains, interpretsjfjas, relates, summarizes, supports

Affective: Growth in Feelings or Emotional Areas Attitude)

Receiving phenomena: asks, chooses, describflesydogives, holds, identifies, locates, namesn{iso
to, selects, sits, erects, replies, uses

Responding to phenomena: answers, assists, aidgplies, conforms, discusses, greets, helps, labels
performs, practices, presents, reads, recitesrtgselects, tells, writes

Valuing: completes, demonstrates, differentiag@plains, follows, forms, initiates, invites, jojns
justifies, proposes, reads, reports, selectseshatudies, works

Organization: adheres, alters, arranges, combooaspares, completes, defends, explains, formylates
generalizes, identifies, integrates, modifieseosgdorganizes, prepares, relates,
synthesizes

Internalizing values: acts, discriminates, displagfluences, listens, modifies, performs, pradjc
proposes, qualifies, questions, revises, serobges verifies
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Psychomotor Manual or Physical Skills Skills)

Perception: chooses, describes, detects, diffatest distinguishes, identifies, isolates, relates
selects
Set: begins, displays, explains, moves, proceedsts, shows, states, volunteers

Guided response: copies, traces, follows, regotpdeice, responds

Mechanism: assembles, calibrates, constructs, didesadisplays, fastens, fixes, grinds, heats,
manipulates, measures, mends, mixes, organizetshsls

Complex overt response: Verbs are the same asaviesth, but will have adverbs or adjectives that
indicate that the performance is quicker, bettete accurate, etc.

Adaptation: adapts, alters, changes, rearrangesgjanizes, revises, varies
Origination: arranges, builds, combines, compos@asstructs, creates, designs, initiate, makes,
originates
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COURSE SYLLABUS FORMAT AS REQUIRED BY NCATE (Teacher Education only)

Course Prefix and Number:

Course Title:

Credits:

Course Prerequisites/Corequisites:

For Whom Planned:Indicate program and descriptive information sashevel or required or

elective course in the undergraduate program i@, coipport, specialty, or required or electiverseu

in the concentration at the gradeats.|

Instructor Information: List office number, office hours, phone numberd amail address.

Course Purpose/Catalog Description:

8. Teachers Academy Conceptual Framework Mission Stateent: The mission of professional
education at UNCG is to prepare and support thefggsional development of caring, collaborative,
and competent educators who work in diverse settiilgis mission is carried out in an environment
that nurtures the active engagement of all partiats, values individual as well as cultural divéysi
and recognizes the importance of reflection andgration of theory and practiceNCG's
professional education programs are guided by sth@a@mmitments to: (a) equity and excellence in
teaching, research, and service; (b) professiontdgrity and ethical deliberation in dealing with
students and colleagues (university-based, schasédh, and community-based); (c) the construction
of a professional knowledge base through collakoraénd collegiality; and (d) the dissemination of
professional knowledge, skills and dispositionstigh the preparation and continuing professional
development of teachers, principals and other schersonnel.

9. Course Goals and/or Objectives/Student Learning Owpbmes:Instructor's statement of learning
outcomes OR goals/objectives from state or natiprafkessional standards (please identify the
organization, e.g. DPI, CEC, etc.). Proposalgfaduate level courses (500 level and above) should
include clear behavioral objects as well as whagaglired from professional organizations.

10.Teaching StrategiesFor example, lecture, class discussion, group waokferences, student
presentations, electronic chat room, etc.

11.Evaluation Methods and Guidelines for AssignmentsStatement of how students will be evaluated
in the course and/or list of course requirements

12.Required Text(s)/Readings/ReferencedJse full citations.

13.Topical Outline: This might also be your calendar. The coursaraghould contain sufficient detalil
to permit assessment of agreement between actot@ntand stated objectives and catalog
description.

14.Other Information: Any other items you normally include on your causyllabus such as Academic
Integrity Policy, Attendance Policy, Additional Retements, etc.

15.Recommended Text(s) and/or Reading® bibliography or list of references highlighting recent
scholarship (pedagogy and research) in the suajeat

16. Alignment with State and National Standards:Attach a matrix aligning the course goals/objexgiv

with INTASC and/or NBPTS, DPI guidelines or competes, standards of your professional

organization (CEC, NCTM, NCTE, NCSS, NASD, etcSee the CUI 553 matrix as an examifie.
these were included as part of the course goals/@ggives listed #9, you do not have to repeat
them in a matrix.

GhwpE

No
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UNCG COURSE CREDIT STRUCTURE GUIDE
FOR STANDARD COURSES THAT MEET WEEKLY

Course credit should be structured as followdh witnor exceptiondpr standard courses that are
based on lecture/laboratory/studio/practice situatns and that meet weekly This structure is based
on UNC General Administration policy regarding guedle course credit structure, course contactshour
and their relationship to earned FTEs. This stmgcts not intended for internships or practicutnaions
that may require very different arrangements.

Departments should avoid designing courses tlgaines substantially fewer than the suggested contac
hours per week or that greatly exceed that requitedber of contact hours. A rationale must beretfe
if the credit structure either exceeds or requiegger than the required contact hours.

1 semester credit hour = 50 contact minutes ofitectr 150 contact minutes of laboratory/studio/practice
per week.
Examples of acceptable credit structurethat meet all contact hour requirements:

(1:2) course that carries 1 hour of credit arad theets for 50 minutes of lecture per week

(2:0:3) course that carries 1 hour of credit trad meets for 150 minutes of lab per week, busdug
meet for any lecture hours

(2:2) course that carries 2 hours of credit dvad ineets for 100 minutes of lecture per week

(2:1:3) course that carries 2 hours of credit dwad meets for 50 minutes of lecture and 1 50 teu
of lab per week

(2:0:6) course that carries 2 hours of credit hyad meets for 5 hours of lab per week

(3:3) course that carries 3 hours of credit dvad ineets for 150 minutes of lecture per week

(3:1:6) course that carries 3 hours credit aatl tieets for 50 minutes of lecture and 300 min(8es
hours) of lab per week

(3:2:3) course that carries 3 hours of credit wad meets for 100 minutes of lecture and 150 tesu
of lab per week

(4:4) course that carries 4 hours of credit dvad ineets for 200 minutes of lecture per week

(4:1:9) course that carries 4 hours of credit hadl meets for 50 minutes of lecture and 450 nesut
(7.5 hours) of lab per week

(4:2:6) course that carries 4 hours of credit hyad meets for 100 minutes of lecture and 5 hotilab
per week

(4:3:3) course that carries 4 hours of credit wad meets for 150 minutes of lecture and 150 tesu
of lab per week

Credit for an internship/practicum should be intkdaby three digits which show:
Credit hours for the course: hours lecture per wieek if none): hours in the field per week
For example:

1-3:0:3-9 The course can be taken for 1-3 hourditcthere are no lecture hours:
hours in the field per week depends on the nuraberedit hours designated.

6:1:15 The course carries 6 hours credit: theoméson-campus class or meeting per week:
there are 15 hours in the field per week.
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Examples of credit structures that are acceptabledt that slightly exceedthe mandatory number of

contact hours:

(1:0:4) course that carries 1 hour of credit trad meets for 200 minutes of lab/studio/practiee p
week but does not meet for any lecture hours; elctee actual contact hour requirement by 1
hour

(3:2:4) course that carries 3 hours of credit @wad meets for 100 minutes of lecture and 200 tesu
of lab/studio/practice per week; exceeds the actaiact hour requirement by 1 lab hour

Example of credit structure that substantially excedsthe mandatory number of contact hours and
should have the semester credit hours or contasstamjusted:

(3:3:3) course that carries 3 hours of credit twadl meets for 150 minutes of lecture AND 150
minutes of lab/studio/practice per week; exceedsttiual contact hour requirement by 3
hours of lab time; course credit should be adjustetihours of credit per semester or lecture
hours reduced to 100 minutes per week.

Examples of credit structures that may be unacceptde because they require substantially FEWER
than the mandatory number of contact hours:

(2:0:1) course that carries 1 hour of credit arakts for only 50 minutes of lab/studio/practice pe
week; minimum number of lab/studio/practice houtsstrbe 3 if no lecture hours are attached
to course

(3:1:2) course that carries 3 hours of credit meets for 50 minutes of lecture and 100 minutes of
lab/studio/practice per week; lecture time needsetincreased to 100 minutes and lab time to
150 minutes; or if lecture time remains 50 minutalg,time needs to be increased to 5 hours;
or semester course credit should be reduced ta&ho

Quick contact hour guide:
100 minutes = 1 hr 40 mins
150 minutes = 2.5 hrs

200 minutes = 3 hrs 20 mins
300 minutes =5 hrs
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PLANNING AND ESTABLISHING NEW DEGREE PROGRAMS

See Section Il. FLOW CHARTS FOR PROCEDURES TO FOLIOW FOR DEVELOPMENT
AND IMPLEMENTATION OF PROGRAMS

DISCONTINUATION OF DEGREE PROGRAMS

The discontinuation of a program (see Form K RegioeDiscontinuation/Moratorium of a Program

in Section 1lI) requires the same procedure asdbdined for planning and establishing a new degre
program. The Dean, Provost, and appropriate edamnec committees must discuss the proposed
discontinuation. Provisions must be made for sttgleurrently enrolled in the program. Once the
Provost has approved discontinuation of the progtamAssociate Provost for Planning and Assessment
will forward the request to GA and SACSCOC. Orftgrmapproval by GA and SACSCOC can a program
be discontinued. Please note that the discontoruptocess may take a year or more to complete.

POST-BACCALAUREATE AND POST-MASTER'’S CERTIFICATE PR OGRAM
POLICY GUIDELINES

I.  ADMISSION STANDARDS FOR POST-BACCALAUREATE CERT IFICATES
The locus of control for establishing admissistadards will be placed with the sponsoring
academic unit, subject to the following guidetine

A.

B.

C.

Candidates must have completed at least a lmgeate degree in a pre-specified (listed)
field(s). In most instances, the degree shoulcklz#ed to the certificate program.

Exceptions to the admissions standards listédarBulletin must be approved by both The
Graduate School and the admitting academic unit.

Sponsoring academic units are encouraged (lhuequoired) to require that post-baccalaureate
certificate applicants take the appropriate gremladmissions exam. A rationale should be
provided if no admissions test is required.

[I. ADMISSIONS STANDARDS FOR POST-MASTER’S CERTIFI CATES
The locus of control for establishing admissiai@ndards will be placed with the sponsoring
academic unit, subject to the following guidelines

A.

B.

Candidates must have completed at least a nedegree in a pre-specified (listed) field(s).
In most instances, the degree should be relatdtetcertificate program.

Exceptions to the admissions standards listete Bulletin must be approved by both The
Graduate School and the admitting academic unit.

[ll. CURRICULUM REQUIREMENTS
All post-baccalaureate and post-master’s ceatirograms must adhere to the following guidsline

A.

B.

C.

In general, certificate programs should be betw#2-18 semester hours at the 500-level or
above with at least half of this course workihat 600-level or above.

Certificate programs that exceed 30 semestersheill only be approved under unusual
circumstances.

The course work comprising the certificate paog must be an integrated and organized
sequence of study.
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With the exception of internship, practicundependent projects or clinical work, all courses
will be letter graded.

Students must maintain a minimum grade paiatage of 3.0 in all certificate course work.
Only three semester hours of “C” or “C+” wabhunt toward the certificate.

A maximum of three semester hours of failed sewvork may be repeated.

A maximum of three semester hours of indepensierly may be applied to the minimum
number of semester hours required for completfidhecertificate.

A maximum of three semester hours of transfedit will be accepted toward the certificate.
Normally, semester hours from a prior baccalatgr or master’'s degree may not apply toward
the certificate. A maximum of three semester Banay be waived by the admitting academic
unit. If more than three semester hours of cowmmd is found to duplicate existing course work
in the certificate program, then the student nalgt additional course work with the approval of
the certificate advisor.

K. A student may apply course work from a postela¢aureate certificate program and a portion

of course work from a post-master’s certificategpam toward a graduate degree at UNCG with
the approval of the department offering the degree

T omm

.Ll._

V. ADMINISTRATION OF CERTIFICATE PROGRAMS

A. The program, wherever it may be administedyi housed, must be clearly identified and labeled
as a certificate program. The intent of the progmust be specified in the institution’s
literature.

B. A faculty director will be appointed for dacertificate program. The director will be
responsible for certifying the successful complef the program’s academic requirements.
The Graduate School will arrange for recordingdbmpleted certificate on the students’
transcripts.

C. All certificate must seek consultation fronelated” programs, department, Schools,
Colleges, and must be approved the unit's appatgdurriculum committee(s), the Dean and

the GSC.

D. Admission of student into certificate prograwifi be on a post-baccalaureate classified basis.

DISCONTINUATION OF CERTIFICATE PROGRAMS
To discontinue a certificate program, the academitsubmits Form K, Request for
Discontinuation/Moratorium of a Program, found iec8on 11l to their unit curriculum committee arttet
Graduate Studies Committee. Provisions must beerfaadstudents currently enrolled in the program.

DEVELOPMENT OF NEW CONCENTRATIONS OR MINORS
UNDER EXISTING DEGREE PROGRAMS

Addition of new concentrations or minors (see deéns below) to existing degree programs does not
require UNC BOG or GA approval. Proposals for m@mcentrations or minors are submitted to the
UCC or GSC using Form F Addition, Deletion, or Mordum of Concentrations, Second Academic
Concentrations (SAC), Second Major Options and Mirfiound in Section Ill.
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REVISIONS IN CURRENTLY OFFERED DEGREE PROGRAMS

Reuvisions in currently offered degree programs akraquire approval by the UNC Board of Governors
or General Administration. Proposals for revisionsndergraduate and graduate degree programs
(except for the addition of new concentrations)saremitted to the UCC or GSC using the Form G
Program Revision found in Section lII.

TERMINOLOGY FOR AREAS OF EMPHASIS IN UNDERGRADUATE CURRICULA

Major : A field of study in which a student specializeslaeceives a degree.

Concentration: A formalized curricular sequence to achieve ai§ipegoal within a major. These goals
may be externally controlled in order to achieveifieation or accreditation or be internally cavited in
order to define more closely a curricular packageake an area of study more visible and salable.
Concentrations require UCC approval before theylbmaprinted in th&ndergraduate Bulletior offered

to students.

Option: A course of study within a concentration or majat allows greater specialization. When these
packages lead to teacher licensure, they mustimared by the Teachers Academy and the UCC,;
otherwise, they are under departmental controuincacademic advising. An option does not appear i
theUndergraduate Bulletior on the student's transcript.

TERMINOLOGY FOR AREAS OF EMPHASIS IN GRADUATE CURRI CULA

Major : A field of study in which a student specializeslaeceives a degree.

Concentration: A formalized curricular sequence to achieve aifipegoal within a major. These goals
may be externally controlled in order to achieveifteation or accreditation or be internally carited in
order to define more closely a curricular packageake an area of study more visible and salable.
Concentrations require GSC approval before theybeaprinted in th&raduate Bulletiror offered to
students.

Minor: A minor is a formalized curricular sequence takgrma doctoral student outside his/her major area
of study and consisting of 15 hours of study. Noars are offered at the master’s or specialigtllev
Doctoral minors must be approved by GSC before tasybe printed in th&raduate Bulletiror offered

to students.

SPECIAL CURRICULUM OPTION (PLAN II)

For undergraduate students whose needs are ndiyrtiet formal majors and degrees offered at UNCG, a
special curriculum option—called Plan Il (See Fdnmthe Curriculm Guide) —allows students to desig
their own course of study in consultation with agprate faculty. Students must meet the minimum
admission requirements for the primary departmemtagrams included in the Plan Il. The Plan Il
program musbe fully approved by the faculty, the DirectorSitident Academic Services, and the UCC

in order for a degree to be awarded. Additionadimfation and proposal guidelines are providedim th
Guide (see Table of Contents).
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EFFECTIVE DATE OF PROGRAM CHANGES

Curriculum Committee approval of revisions to c@s,anajors, minors, concentrations, etc. occur
throughout the year. Typically, these are effectall of the following academic year.

CHANGING THE NAME OR DEGREE TITLE OF AN EXISTING DE GREE PROGRAM, THE

NAME OF THE DEPARTMENT, AND/OR A COURSE PREFIX

Changing the Name or Title of an Existing Degree Rigram (See FORM L)

1.

5.

6.

Requests to change the name or title of an exisl@ggee program should be submitted using Form
L Request for Change of Degree Name or Title dE=isting Degree Program to the Unit level and
accompanied by an explanation of the reason #pthposed change.

After approval at the Unit level, such requestsutthde forwarded to UCC (for undergraduate
programs) or to GSC (for graduate programs) fotatieve approval.

Changes in degree program titles also require appad the Provost and the Chancellor and should
be forwarded to the Provost at the same timefdrisarded to UCC/GSC.

After approval by the Chancellor, the Provost semmiffication of the degree program title change to
UNC General Administration; the official changetiie on the UNCG Academic Program Inventory
is forwarded to the Provost after approval by UGA/BOG.

Changing a degree title does not initiate coursépchanges; a separate routine change request
must be submitted to UCC and/or GSC for prefixgiewns.

Revised degree program titles are effective fofdHewing Fall semester.

Changing the Name of an Academic Department

1.

2.

3.

Requests to change the name of a department magibeved by the dean of the academic unit

and should be submitted in the form of a memoiacddde an explanation for the proposed change.
After approval by the Dean, the request for depantal name change is sent to the Provost for
approval by the Provost and the Chancellor.

Notification to UCC/GSC is requested if the dép@ntal name change is to be reflected in the name
of degrees and/or course prefixes. Changingahgerof a department does not initiate course prefix
changes; a separate routine change request msgbbetted to UCC and/or GSC for prefix

revisions.

Changing a Course Prefix (See FORM D)

1.

2.

3.

Changing an existing course prefix is considereoutine change and must be approved by UCC
and/or GSC.

Departments should consult with the UniverRggistrar's Office before submitting a prefix chang
request in order to select a prefix code thatmadeen previously used, is not currently in ase,
that reflects the course content.

Prefix changes are effective only for the foliogvFall semester.
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AREA OF STUDY CODE (AOS)

The Area of Study Code (AOS) is a code unique taCl\and serves as an internal mechanism to
determine what information appears on studentg&iaffacademic transcripts as well as on the adgisi
records used to track students through their acedamgrams. AOS codes identify specific majors,
concentrations, second majors, minors, post-baaesdte and post-master’s programs, and teacher
licensure areas at the undergraduate and gradwats.|A program must have received official
approval from UNC General Administration and/or Undergraduate Curriculum Committee (UCC)
or the Graduate Studies Committee (GSC) in order tde assigned an AOS codeSee below for
further details. Included in the AOS code areiaflatescription of the program, the college or sdlamnd
the department to which it belongs, the degreanyf) attached to the program, the major code, apd a
teacher licensure associated with the program.

Examples of AOS Codes

AOS Code Description School Dept Deg Major lisare

U157 English-High School Teaching AS ENG BA ENGL Standard Professional
G610 Nursing NU NUR MSN NURS

G879 Post-Bacc Cert. Geog Info Sci AS GEO Cert GEOG

Responsibility for Maintaining AOS Codes

Changes in AOS Codes may take place only afterogppof departmental requests has been received
from Undergraduate Curriculum Committee (UCC) @& @raduate Studies Committee (GSC). The
actual AOS code structure is determined by the &sity Registrar’s Office, which maintains the AOS
code tables in the Banner Student System.

Creation of New AOS Codes

Academic departments wishing to create new conagoitis, minors, or other programs which will be
attached to existing degree programs must subrdiit squests on a Concentration/Second Academic
Concentration/Minor Proposal Form to the UndergeaeCurriculum Committee (UCC) or the Graduate
Studies Committee (GSC). The AOS code table wilabjusted accordingly once notification of apptova
of the new program(s) is received from UCC or G®@partments wishing tcreate new degree
programs must complete the process of approval of a newege@s described in this Guide (see Index).

Inactivation of Existing AOS Codes

Academic departments desiring to discontinue (imat#) concentrations, minors, or other programs
attached to existing degree programs must subriit sequests on a Program Revision Form to the
Undergraduate Curriculum Committee (UCC) or thedede Studies Committee (GSC). The AOS code
table will be adjusted accordingly once notificatimf approval of the request is received from UCGC o
GSC. Departments wishing tliscontinue degree programsnust first receive approval from UNC

Board of Governors (see Form K).

Other offices (Graduate School, SAS, Teachers Aogdetc.) who determine a need for revising AOS
codes in a program(s) should communicate with tdael@mic department concerned in order to secure the
necessary approval for modification of the AOS &ode
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UNCG FACULTY SENATE POLICY: CURRICULUM REVIEW AGENC IES
Undergraduate Curriculum Committee: Regulations ard Procedures

Functions--The Undergraduate Curriculum Committee shallHgedgency of the Faculty Senate
responsible for reviewing the undergraduate culuity making policy recommendations to the Faculty
Senate on curricular matters, and performing sticeraluties as approved by the Faculty Senate,
including the following:

A. To review and approve all proposals for new sesr existing courses in which substantial changes
have been made; new majors, programs, concamtsatand degrees which have been approved by
the College Council or the curriculum committeeshaf various schools; the discontinuation of
courses and programs; and routine changes as pstyapproved by the Provost's Office. When
the Provost gives preliminary consideration toangb establish or discontinue one or more
undergraduate degree programs, for example, dthisngarly stages of the University’s strategic
planning process, the Provost will consult with tbenmittee; the committee will make
recommendations to the Provost regarding the geadvasability of pursuing such a plan;

B. Toreview and approve student proposals uRtir Il (Specially Designed Programs of Study);

C. To take up for study or action matters refebrgdhe Faculty Senate and General Faculty or any
other matters deemed important to the work ef@ommittee.

Reservations

A. The Office of the Provost shall have the resaihity for reviewing and approving changes in
undergraduate courses when these changes invakensatters as course titles, course level and
editorial changes in course description submittectfarification. It will be the responsibility of
the Office of the Provost to report at each meediiipe Committee those routine course changes
which the Office has approved.

B. In general, the tasks and responsibilities cotatewith curriculum changes and not expressly
covered in these regulations are reserved to thartteents, College, and schools or to other
specified agencies. Examples are:

1. Changes in the content or teaching methedtablished courses growing out of
the desire of the Faculty to experiment or duhe natural development of the
discipline in question; or

2. The arrangement of courses in the majoresszp.

C. Before they are reviewed by the Committee, mppsals involving teacher education shall have
been approved by the Teachers Academy.

D. All courses and routine changes at the 500-Iskall have received the approval of the Graduate
Studies Committee before they are reviewed bydmamittee.

Right of Appeal--The Committee shall grant the privilege of app#ats decisions in accordance with

the following procedure:

A. At a meeting of the Committee subsequent totieat which such a proposal was rejected, the
sponsor or sponsors of the proposal in questiolh abear before the Committee to appeal. If
from the discussion it appears that the issue ddmneettled by further negotiation, and if the
rejected proposal has received at least 3 affiieatotes, the Chair of the Committee shall
forward the request to the Faculty Senate for dppea
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B. Upon the Senate's agreeing to hear the appeaspionsor or sponsors of the proposal that has
been rejected shall represent the affirmativereethe Faculty Senate and support motions for the
adoption of the proposal. The Chair of the Conemritor members designated by the Committee
shall represent the decision of the Committee.

NOTE: This appeals procedure defines the role of the@ittee; it does not preclude or supersede any

appeals or review procedure established by thelfyegenate.

Composition--The Undergraduate Curriculum Committee shall cdref 10 faculty members (1 elected
representative from each of the 6 Schools and ithraly and 3 elected representatives from the
College), plus one Senatdix officig and non-voting members, as appointed by the Btovo

Election and Term of Office-Members are elected by appropriate units and seate for three years.

Officers and their Duties

A. The Committee shall elect annually a Chair-Ebgdhe first regularly scheduled meeting during
the Fall Semester. The Chair-Elect shall assestCthair in preparing the agenda and shall
automatically become Chair after the last regulsclyeduled meeting of the following Spring
Semester. The Office of the Provost will provideearetary for the Committee.

B. The Chair shall notify the members of the Cotteri of the time and place of meetings, distribute
the material pertinent to the deliberations of @memmittee, and preside during regular and special
meetings.

C. In cooperation with the secretary, the Chaalldorward the minutes of the Committee's meetings
to the Faculty Senate for its information.

D. The Chair may appoint subcommittees to revied/ @aluate any matters pertinent to the work of
the Committee as a whole: for example, to study degree proposals, new course proposals,
student proposals for study under Plan Il (Spec@#signed Programs of Study), or to examine
the overall curricula of the University.

E. The Chair shall submit to the Faculty Senataramual report on the Committee's actions and
recommendations.

F. The Secretary shall prepare minutes of the pdings of the Committee and arrange with the
Provost's Office and distribute them to the membéthe Committee; the Chancellor, the Provost,
the Associate Provost for Research and the Detdredbraduate School; the Chair of the Faculty
Senate; the Dean and Department Heads of the @adledrts and Sciences; the Deans,
Department Heads, and Division Chairs of the psigsl schools; the Director of Student
Academic Services; the Registrar, and the Direatdtdmissions.

Submission ProcessSubmit all proposals to the Dean of Undergrad8atelies 15 days prior
to the meeting in which consideration is requestedn EmailWord document attachment to:
underged@uncg.edibignature sheets may be scanned or hard copiggnatsre sheet sent to
Undergraduate Studies, 132 Mclver Buildingl relevant material will be distributed to the
membership electronically by the Office of Undedyrate Studies at least 1 week prior to the
Committee's meetings. A full description of progess can be found in th@@urriculum Guide
available at:http://provost.uncg.edu/publications/academic/cuttim.asp
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Meetings

A. The Committee shall convene at regularly schedluheetings to conduct business. These
meetings shall be announced so that those wholhesreess before the Committee may
plan to be present.

B. The Chair may call special meetings when thewa of business before the Committee cannot be
transacted in a reasonable period or when maitensusual urgency come before the Committee.

C. A quorum shall consist of fifty percent of tHeated members.

NOTE: In general, the UCC meets the first Friday ofhemonth. Meeting schedules for the year are

announced each August.

The Graduate Studies Committee

Functions--The Graduate Studies Committee is an agencyeob#dnate which serves as the
representative body of the Graduate Faculty oasglects of graduate education. Its basic dutigs an
responsibilities are as follows:

A. Establish the criteria for the selection andeevof members of the graduate faculty.

B. Review all proposals for new courses, revisagds®s, and modifications to current courses and
take one of the following actions: approve, disapp, or approve with modifications. Review
and act on all proposals for new graduate prog@mnsajor modifications to existing programs
including the discontinuation of graduate progra#hen the Provost gives the preliminary
consideration to a plan to establish or discontime or more graduate degree programs, for
example, during the early stages of the Universisytategic planning process, the Provost will
consult with the committee; the committee will makeommendations to the Provost regarding
the general advisability of pursuing such a plan.

C. Review, formulate, and approve policies and leg@gns related to graduate education, admission,
retention, and graduation policies.

D. Hear student appeals related to Graduate Sgwticles and regulations.

E. Call to the attention of the Graduate Faculty e administration issues of concern relating to
graduate education.

F. Act on matters of graduate education referretiécCommittee by the Faculty Senate, Dean of the
Graduate School, Graduate Faculty, and the Gradktatlents Association.

G. Report to the University administrators, acadeneads, graduate program directors, and the
Faculty Senate on all actions taken regardingugrgededucation policies and programs.

H. Advise the Faculty Senate on matters relatingrémuate education.

Composition-The Graduate Studies Committee shall consisBah&mbers. Nine of these shall be full
members of the Graduate Faculty and representrttiegsional schools and the College of Arts and
Sciences. One representative shall be electeldebiaculties of each of the following: the Schobl
Business and Economics, the School of EducatienStthool of Health and Human Performance, the
School of Human Environmental Sciences, the Scbobblusic, and the School of Nursing. The
College of Arts and Sciences shall elect threeasgntatives with one each from the areas of the
humanities, science and mathematics, and socidb@mavioral sciences. Each full member shall be
elected for staggered three-year terms in accoedantt “TheConstitution of the Faculty.”
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To achieve programmatic balance, four additionthinfhiembers of the Graduate Faculty shall be
appointed by the Chair, in consultation with theaDef the Graduate School, to serve one-year terms.
In addition, the Faculty Senate will appoint a memtf the Graduate Faculty to the Graduate Studies
Committee in order to serve as a linkage betweenvilb groups on issues of mutual concern. Whether
elected or appointed, all faculty members will hawéng rights on all matters coming before the
Committee.

The Graduate School will be represented by twofégi@ members with voting privileges: the Dean of
the Graduate School and the Associate Dean of thduate School. The University Registrar and
Associate Provost for Planning and Assessmentseiile as non-voting, ex-officio members. Two
student representatives, with vote on all issuesgixacademic appeals, will be elected by the Gitadu
Students Association.

Organizational Structure--The Graduate Studies Committee shall operateigir@urriculum,

Policies and Procedures, and Student Affairs Subtttees. The composition and charge of each of

the subcommittees are as follows:

A. Curriculum Subcommittee: This Subcommitted wansist of one representative from each of the
professional schools, and at least one represeafatim the College of Arts and Sciences. The
Associate Dean of the Graduate School will servenasx-officio member of the Subcommittee,
with vote. The Subcommittee will be responsibleriviewing and approving all new/amended
course proposals, proposals for Authorization amRPlew graduate programs, and modifications of
existing programs (including the discontinuancgraiduate programs).

B. Policies and Procedures Subcommittee: This @ubdttee shall consist of at least three faculty
representatives and the Associate Dean of the Gradchool as an ex-officio member. The
Subcommittee shall (1) solicit proposed policied procedures changes from the Graduate
Faculty, University administrators, Dean and AsatecDean of the Graduate School, and the
Graduate Students Association, (2) present proppskcles and procedures to academic
administrators for comment, (3) discuss policied procedures, and, if appropriate, (4) draft and
submit a statement of recommended changes (asussdisn item) for presentation to the Graduate
Studies Committee. In addition, the Policies armt@dures Subcommittee will annually review
the Graduate School policies and procedures andderéeedback to the Graduate Studies
Committee on an as-needed basis.

C. Student Affairs Subcommittee: This Subcommittieall consist of at least three faculty
representatives and the Dean and Associate Dahe @raduate School as ex-officio members.
The Subcommittee shall be responsible for heatungesnt appeals related to Graduate School
policies and practices, as well as dealing with @thwer matters related to the overall quality of a
graduate student's learning experience.

Appointment to the subcommittees will be made ley@air of the Graduate Studies Committee, in
consultation with faculty representatives. Oncestituted, the subcommittees shall elect their own
chairs and establish a meeting schedule, as relquarelischarge their responsibilities. Student
members are invited, but not required, to serveéherCurriculum and Policies and Procedures
Subcommittees.
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Voting Procedures

A.
B.
C.

A quorum shall consist of a majority of votingembers.

Any action of the Committee may be approved Bingple majority of those present.

Action items related to curriculum will be forwdegd to the Curriculum Subcommittee for their
review and approval and to the full Committee dgrmation. However, the full Committee
reserves the right to reverse the Subcommittee€sida by majority vote. Where the
Subcommittee approves with modification, the cbéihe Subcommittee shall be responsible for
the requisite contact with the originating acadeunmit. The full Committee will continue to
approve Authorizations to Establish new graduatgrams.

Action items related to graduate study poli@ed procedures will be forwarded to the Policies
and Procedures Subcommittee for study. If a ndwygprocedure, or a change in an existing
policy/procedure, appears to be needed, a draéificothanges will be forwarded to all academic
heads and graduate program directors for theievednd comment. Upon review of the
comments, the Subcommittee's final recommendatibtinst be placed on the agenda of the full
Committee as a "discussion item." Action on the@nmemendations will take place no sooner than
the next regularly scheduled meeting of the Conamitt

Any member of the Graduate Faculty may appeakraculum or policy decision made by the
Committee by advising the Chair, in writing, witt80 days of the meeting where the decision is
made. Upon receipt of any appeals notice, therGifighe Graduate Studies Committee will
investigate the appeal and may appoint an ad Homosumittee to consider the appeal. This ad
hoc Appeals Subcommittee will consist of two fagu#presentatives from the Graduate Studies
Committee and four graduate program directors whaoat members of the Graduate Studies
Committee. The Appeals Subcommittee may seekrrdtion from other faculty members or
administrators as the need arises. Each membkee &fppeals Subcommittee will have one vote
with decisions requiring a simple majority. Theammendation of the Appeals Subcommittee to
either uphold or overturn the decision will be farded to the Graduate Studies Committee for
further consideration.

Changes in the Committee's Policies and Practices

A.

Suggestions for changes in the Committedisips and practices may originate with any member
of the Graduate Faculty and must be submittedriting to the Chair of the Graduate Studies
Committee.

Once submitted, suggested changes will beideresi according to procedures outlined in
Paragraph IV, Section D above.

Upon approval by the Committee, any chaaggsoved by the Committee will be forwarded to
the Faculty Senate as an information item.

Officers of the Committee

A.
B.

The officers of the Graduate Studies CommittegdiTonsist of a chair and a chair-elect.
The elected members of the Graduate Studies Qeenshall select the chair-elect annually at the
first regularly scheduled meeting of the fall sster.
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The chair will identify with the Dean of the @raate School potential appointed members,
establish the time and place of meetings, prepgeadas for meetings, coordinate the distribution
of material that are pertinent to the deliberatiohthe Committee and preside during regular and
special meetings.

The chair shall submit an annual report to theulty Senate on the Committee’s actions and
recommendations.

The chair, in consultation with the Dean of @raduate School, may appoint ad hoc subcommittees
to deal with matters beyond the scope of standibg@mmittees.

The chair-elect will preside at any meetings tha chair is unable to attend, as well as takargn
special projects that may be assigned by the chair.

An administrative assistant in the Graduate 8kchloall serve as the secretary for the committee.
The secretary shall prepare minutes of the proogedf the Committee and distribute them to the
members of the Committee, the Chancellor, the Riptioe Dean and department heads of the
College of Arts and Sciences, the deans, departheaats and division chairs in each of the
professional schools, and all graduate prograncidirse. In addition, the secretary will arrange to
have the Committee’s agenda and minutes placeldeoeléctronic bulletin board system.

Meetings of the Committee

A.

The Committee shall convene at regularly schedluttervals to conduct business. The agenda
for these meetings shall be placed on the elaictimulletin board system at least five working
days prior to the meeting so that those who haginkess before the Committee can plan to attend.
By a majority vote of the Committee, the chaayntall special meetings where the volume of
business before the Committee cannot be transacteteasonable period or when matters of
unusual urgency arise.

Committee meetings shall be conducted accotditige most recent edition Biobert’s Rules of
Order.

All meetings of the Committee shall be openrig member of the campus community.

Speaking privileges at meetings are specifigaiynted to any member of the Graduate Faculty and
to others at the discretion of the chair.

88



UNCG DISTANCE EDUCATION POLICY
Approved by the UNCG Faculty Senate, January 12020

Distance education is any instructional activitgiccterized by a separation in time or place bettee
student and instructor or providing institution &k or part of the period of study. It may reguihat
faculty travel to outlying sites or that educatibmeterials travel by some method of distance
communication, or both. Operationally, a distaedacation course or program at UNCG is one that is
designed to be offered or is offered to studensstes away from the UNCG campus. The fact that th
course or program may also be accessed from onwasifes will not exclude the course or program
from this operational definition. However, as &aris consistent with the UNC-General Administmatio
policy, courses taught off-campus in clinical, teicial, or international settings as a part of whatild
normally be classified as an on-campus degree anogre not considered distance education courses.
The creation and delivery of distance educatiog@ms raises new questions about ownership,
compensation, control, evaluation, and qualityval as other rights and responsibilities that maybe
adequately addressed by existing policies. Thpga# of this policy is to address these issues:

1. All current policies that apply to on-campusteaditional” education will apply in the domain of
distance education unless otherwise specifieabel

2. UNCG is responsible for the technological delwvef courses. Courses must be delivered by reliab
methods, and the institution must provide techp@ehdemic, clerical, and instructional design
support services to faculty and students as apiatepr

3. Student services and instructional materialsrdgd to distance education must be made avaikaite
accessible to all students and at all sites.

4. UNCG will train faculty, staff, and studentstire use of information technology and distanceveeji
media as appropriate.

5. Decisions to offer courses or programs througtadce education will reflect student needs and
availability of resources. If a degree progrardeasigned to be offered entirely by distance edonati
the enrolled student must be able to satisfy gliirements of that degree program.

6. The academic unit (the department or schoolisfmot departmentalized) providing distance etlana
will be responsible for maintaining the same hitgndards for all courses, regardless of delivery
method, and for ensuring that distance educatistnuation is comparable in quality and contenti® t
corresponding traditional on-campus instructiorcademic units offering distance education courses
will regularly assess the methods by which theydalerered and their content.

7. The academic unit offering distance educatidhapiprove the curriculum and will develop and
implement fair policies regarding faculty workloadd staff support. New courses, whatever their
planned mode of delivery, must be approved by théddyraduate Curriculum Committee or the
Graduate Studies Committee, as appropriate. Atfamember must receive approval from his or her
department head to offer a distance education eours

8. When full-time faculty offer distance educatmyurses during fall or spring semester, they walisd
as part of their regularly compensated respaiitgsisito UNCG, except in rare instances which regju
the approval of the Provost.
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9. Policies for faculty evaluation should incluegpropriate recognition of teaching, service, and
scholarly or creative activities related to dista education programs or courses.

10. Faculty who teach through distance educatidmiglogies are responsible for acquiring sufficient
technical skills to present their subject mattet srlated material effectively, and, as necesdary,
consulting with technical support personnel.

11. Faculty are responsible for informing studextisut technical skill prerequisites and requirelivare,
software, and supplementary materials neceseanpofirse participation in the catalogue descniptio
or syllabus.

12. Faculty who offer distance education should\mglable to interact individually with their studs in
person or via email or telephone.

13. The Academic Integrity Policy applies to cosrsaught traditionally and through distance edocati

14. All courses in th&ndergraduateandGraduate Bulletingnay be offered by distance education if
feasible. The UNCG Semester Schedule of Classesindicate which sections of courses will be
delivered by distance education, but these cowvgksot be distinguished on transcripts from
sections of these courses delivered in more toaditiways.

15. Credit hours granted for courses deliveredutinadistance education will be the equivalent & th
credit hours for the same courses deliveredttoadilly.

16. Student participation in distance educatidikedy to be recorded in various ways and media, an
student participants may be required to post naseeilectronically. Students should be informed in
the syllabus (a) that their participation will kezorded and (b) of the circumstances under which
others may have access to those recordings andothetings. Additionally, recordings and postings
should be destroyed when they are no longer needed.

17. As a general rule, the creator(s) of distamtesation materials used at UNCG own the copyright
to those materials and retain right of use. Howeygen the nature of distance education, the
creator(s) of these materials and UNCG may firtegtirable to enter into written agreements to
protect the interests of all parties involved.

Special Note Regarding Approval of Distance Delivdrerograms
Even if a degree program has been approved p&yitar on-campus instruction, additional
approval from the UNC General Administration isuieqd if a department wishes to offer that
program at a distance. UNC-GA requires that detaaducation programs be authorized by the
Senior Vice President for Academic Affairs via sussion of "Appendix F: Notification of Intent
to Plan a New Distance Degree Program” and “Appe@di Request for Authorization to Establish
a New Distance Degree Program.” Both documentsrimriequire review and approval of the
appropriate campus committees and authorities.

"Degree-related distance education program” dentites sequence of courses or a course of study
whereby at least 50% of the formal educational ireguents, including residency requirements,
necessary to qualify for a degree or certificatefisred off-campus (or offered in online delivery
format).”
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SACS PRINCIPLES OF ACCREDITATION
WITH IMPLICATIONS FOR CURRICULUM DEVELOPMENT

Note: The Principles of Accreditation of the SarthAssociation of Colleges and Schools are
periodically revised. In order to assure acceshg¢anost current requirements, please view theshe
SACSCOC website at http://www.sacscoc.org/prinsiglsp

SEVEN PRINCIPLES FOR GOOD PRACTICE IN UNDERGRADUATE EDUCATION

Following is a brief summary of the Seven Princspier Good Practice in Undergraduate Education as
compiled in a study supported by the American Asdimn for Higher Education, the Education
Commission of the States, and The Johnston Foumdati

1. Good Practice Encourages Student-Faculty Contact
Frequent student-faculty contact in and out afs#a is the most important factor in student
motivation and involvement. Faculty concern hapglents get through rough times and keep on
working. Knowing a few faculty members well enhasstudents’ intellectual commitment and
encourages them to think about their own valuesfiatoge plans.

2. Good Practice Encourages Cooperation Among Student
Learning is enhanced when it is more like a teffortehan a solo race. Good learning, like good
work, is collaborative and social, not competitared isolated. Working with others often increases
involvement in learning. Sharing one’s own idead eesponding to others’ reactions improves
thinking and deepens understanding.

3. Good Practice Encourages Active Learning
Learning is not a spectator sport. Students ddeaon much just sitting in class listening todeers,
memorizing pre-packaged assignments, and spittihgmmswers. They must talk about what they are
learning, write about it, relate it to past expeces, and apply it to their daily lives. They muonstke
what they learn part of themselves.

4. Good Practice Gives Prompt Feedback
Knowing what you know and don’t know focuses l@agn Students need appropriate feedback on
performance to benefit from courses. In gettimgtet, students need help in assessing existing
knowledge and competence. In classes, studentsfieegebnt opportunities to perform and receive
suggestions for improvement. At various pointdrayicollege, and at the end, students need chances
to reflect on what they have learned, what thdyreted to know, and how to assess themselves.

5. Good Practice Emphasizes Time on Task
Time plus energy equals learning. There is natsuibe for time on task. Learning to use oneisti
well is critical for students and professional&ali Students need help in learning effective time
management. Allocating realistic amounts of timengeeffective learning for students and effective
teaching for faculty. How an institution defingmé expectations for students, faculty,
administrators, and other professional staff caabéish the basis for high performance for all.
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6. Good Practice Communicates High Expectations
Expect more and you will get it. High expectati@re important for everyone--for the poorly
prepared, for those unwilling to exert themselaesl for the bright and well-motivated. Expecting
students to perform well becomes a self-fulfillimphecy when teachers and institutions hold high
expectations for themselves and make extra efforts.

7. Good Practice Respects Diverse Talents and WagkLearning
There are many roads to learning. People brifigrdnt talents and styles of learning to college.
Brilliant students in the seminar room may belalinbs in the lab or art studio. Students rich in
hands-on experience may not do so well with the&@tyidents need the opportunity to show their
talents and learn in ways that work for them. Tty can be pushed to learning in new ways that
do not come so easily.

GUIDELINES FOR GOOD PRACTICE IN GRADUATE EDUCATION
(Approved by the UNCG Graduate Studies Committee odanuary 25, 1999)

It is essential that_graduate students

» Conduct themselves in a mature, professional, asich@anner in all interactions with faculty andaft

» Recognize that the faculty advisor provides theliattual and instructional environment in whick th
student conducts research, and may, through atésasching and research funds, also provide the
student with financial support.

* Recognize that faculty have broad discretion tocalle their own time and other resources in ways
which are academically productive.

» Recognize that the faculty advisor is responsibtarfonitoring the accuracy, validity, and integaty
the student's research. Careful, well-conceivedarch reflects favorably on the student, the tgcul
advisor, and the University.

 Exercise the highest integrity in taking examinasi@and in collecting, analyzing, and presenting
research data.

» Acknowledge the contributions of the faculty adviaod other members of the research team to the
student's work in all publications and conferepieesentations.

» Maintain the confidentiality of the faculty advi&professional activities and research prior to
presentation or publication, in accordance witistexg practices and policies of the discipline.

» Take primary responsibility to inform themselvese@dulations and policies governing their graduate
studies.

It is also imperative that faculty:

* Interact with students in a professional and andinner in accordance with University policies
governing nondiscrimination and sexual harassment.

* Impartially evaluate student performance regarddéssligion, race, gender, sexual orientation,
nationality, or other criteria that are not germam academic evaluation.

» Serve on graduate student committees without retgaite race, gender, sexual orientation, or nation
origin of the graduate student candidate.

» Prevent personal rivalries with colleagues froneiifeiring with their duties as graduate advisors,
committee members, or colleagues.
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» Excuse themselves from serving on graduate comemitidnen there is an amorous, familial, or other
relationship between the faculty member and théestt that could result in a conflict of interest.

» Acknowledge student contributions to research prteskat conferences, in professional publications,
in applications for copyrights and patents.

* Not impede a graduate student's progress towardettpee in order to benefit from the student's
proficiency as a teaching or research assistant.

 Create in the classroom, lab, or studio supervisggations with students that stimulate and enageira
students to learn creatively and independently.

» Have a clear understanding with graduate studdrastaheir specific research responsibilities,
including time lines for completion of researclddhe thesis or dissertation.

* Provide verbal or written comments and evaluatibstwdents' work in a timely manner.

e Discuss laboratory, studio, or departmental asthiprpolicy with graduate students in advance of
entering into collaborative projects.

e Refrain from requesting students to do personakwmowing lawns, baby-sitting, typing papers, etc.)
without appropriate compensation.

» Familiarize themselves with policies that affecittgraduate students.

Graduate education is structured around the traassom of knowledge at the highest level. In marsesa
graduate students depend on faculty advisors tstdélsem in identifying and gaining access to ficiah
and/or intellectual resources which support theadgate programs. In some academic units, thestsd
specific advisor may change during the course ®fthdent's program. The role of advising may also
change and become a mentoring relationship. Tharteof finding a faculty mentor implies that the
student has achieved a level of excellence andsagation in the field, or exhibits sufficient prase to
merit the more intensive interest, instruction, andnsel of faculty.

To this end, it is important that graduate students

» Devote an appropriate amount of time and energatdwchieving academic excellence and earning the
advanced degree.

» Be aware of time constraints and other demandssetpon faculty members and program staff.

» Take the initiative in asking questions that proenanderstanding of the academic subjects and advanc
the field.

« Communicate regularly with faculty advisors, esplgin matters related to research and progress
within the graduate programs.

Faculty advisors on the other hand, should

» Provide clear maps of the requirements each studest meet, including course work, languages,
research tools, examinations, and thesis or déger, and delineating the amount of time expetted
complete each step.

 Evaluate student progress and performance in negnthinformative ways consistent with the practice
of the field.

» Help students develop artistic, interpretive, wgti verbal, and quantitative skills, when apprdgrian
accordance with the expectations of the discipline

* Assist graduate students to develop grant-writkiliss where appropriate.
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» Take reasonable measures to ensure that each ggatiudent initiates thesis or dissertation resegrc
a timely fashion.

* When appropriate, encourage graduate studentstioipate in professional meetings or perform or
display their work in public settings.

« Stimulate in each graduate student an appreciafitgaching.

» Create an ethos of collegiality so that learnings$aplace within a community of scholars.

» Prepare students to be competitive for employntettincludes portraying a realistic view of thddie
and the market at any given time and making uggaiéssional contacts for the benefit of their
students, as appropriate.

In academic units, faculty advisors support thelagac promise of graduate students in their progtam

some cases, academic advisors are assigned tmgrgeaduate students to assist them in academic

advising and other matters. In other cases, stad@hct faculty advisors in accordance with discipy
interest or research expertise. Advising is madiiio its scope and breadth and may be accomplished
many ways. A student's academic performance aadudty member's scholarly interests may coincide
during the course of instruction and research .h&saculty-graduate student relationship maturels an
intensifies, direct collaborations may evolve whasttail the sharing of authorship or rights to liettual
property developed in research or other creatiwertistic activity. Such collaborations are encgeand
are a desired outcome of the mentoring process.

UNCG BASIC TECHNOLOGY COMPETENCIES - Revised 2005

1. Computer Operation

1.1 start up and shut down computer system angheals

1.2 identify and use icons, windows, menus

1.3 point and click, drag using mouse

1.4 start an application and create a document

1.5 name, save, retrieve, revise, close a document

1.6 use printing options

1.7 insert and eject floppy disk and CD-ROM

1.8 initialize (format), name/rename floppy andchdisks

1.9 copy document from hard drive to floppy diskl aice versa

1.10 use a search/find function to locate files

1.11 create and name/rename directories/folders

1.12 save, open, place documents inside directiwigsrs

1.13 open and work with more than one applicatica tane

1.14 understand terms such as document, appli¢c&ti¢kilobyte), hierarchical
file system, directory, operating system, sysseftware, RAM, printer

1.15 determine storage capacity of floppy diskdhdisk, zip disk, CDROM

1.16 know how to contact help desk and technigapstt services

2. Setup, Maintenance, and Troubleshooting

2.1 connect peripheral devices to computer

2.2 protect and care for floppy disks

2.3 make backup copies of key applications and ecis

2.4 use self-help resources to diagnose and cameuinon hardware/ printing problems
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2.5 install, uninstall and upgrade a basic appboat

2.6 deal with viruses (protect, respond to detectiecover from)

2.7 install ink cartridge in printer

3. Word Processing

3.1 enter and edit text and copy and move a bldtéxd

3.2 change text format and style, set margins,dpecing, tabs

3.3 check spelling, grammar, word usage

3.4 create a header or footer

3.5 insert date, time, page number

3.6 insert tables into document

3.7 insert image or file into document

3.8 know terms such as cursor, format, font, spybent size, header, footer, spell check

4. Spreadsheet/Graphing

4.1 interpret and communicate information in arseng spreadsheet

4.2 enter data in an existing spreadsheet

4.3 create a spreadsheet with rows, columns heading

4.4 modify a spreadsheet by labeling a new colunthaalding records

4.5 create a chart (graph)

4.5 know terms such as spreadsheet, cell, datg lemtr formula, function

5. Library Research

5.1 construct a search strategy using syntax apptepo database

5.2 search for a book, periodical, or other libfaojding using the on-line catalog

5.3 search for a journal article using on-line dates

6. Networking

6.1 log onto campus network from different sites

6.2 activate UNCG accounts

6.3 change passwords

6.4 use UNCGenie to access and maintain studertiation

6.5 know terms such as local area network, wida aetwork, access rights, security passwords,
file server, network zone, Novell network, an@musontext

7. Telecommunication

7.1 use electronic mail (compose, send, forwaa],reespond, save, print)

7.2 download and read attachments

7.3 upload a file and send as electronic mail, send attachments

7.4 use an e-mail list, listserve, discussion group

7.5 create and use group addresses for electraiic m

7.6 know terms such as telecommunications, diresss, dial-in-access, modem, baud rate

8. Internet

8.1 connect to the Internet

8.2 access and use resources on the Internet

8.3 use a search engine to locate resources dnténeet

8.4 install/modify browser plugins (e.g., Real RigyAcrobat Reader)

8.5 demonstrate knowledge of Copyright and Fair Gsrlelines by explaining selection and use of
Internet resources in content projects/assignments

8.6 know terms such as telecommunications, diremtss, dial-in-access, modem, baud rate,

95



Internet, World Wide Web, plugins

9. Media Communications (including Image and Audid”rocessing)

9.1 produce print-based products (e.g., newsletbeoshures, posters)

9.2 produce electronic slides/overheads

9.3 use painting and drawing tools

9.4 know terms such as painting tool, drawing toompression

10. Multimedia Integration

10.1 plan/produce a multimedia presentation, PawerPoint

10.2 plan/produce a hypermedia presentation,&web page with links

10.3 use a file compression utility, e.g., WinZip

10.4 select and use simple animations

10.5 know terms such as media, multimedia, hypelametp media

11. Ethical Use of Technology

11.1 model ethical behavior relating to securitiyarcy, passwords, and personal information, and
recognize possible consequences of misuse.

11.2 demonstrate knowledge of responsible, safeetindal use of networked digital information

11.3 adhere to Fair Use and Multimedia Copyrighid@lines, citing sources of copyrighted
materials in papers, projects, and multimediagregions

12. Course Management System (Blackboard)

12.1 log in to Blackboard

12.2 read announcements and access course content

12.3 post and read discussion board messagesadrdgate in the Virtual Classroom

12.4 take online quizzes and view grades in graolebo

NOTES
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